Grand Rapids Community College

 On-Campus Research Guidelines

GRCC staff, faculty and students are increasingly being asked to participate in research projects.  In addition, in the course of pursuing advanced degrees some staff members are using GRCC as the setting for research projects to fulfill course requirements. To monitor the research conducted at the College; to ensure that College students and personnel are treated with the respect and care outlined by the American Psychological Association guidelines for research with human subjects; and to maintain the integrity of the institution, proposals for all research projects conducted on the GRCC campus involving its students, faculty or staff must be submitted to and approved by the Dean of Institutional Research and Planning. The Dean may, at his or her discretion, submit proposals to the College Leadership Council for evaluation and recommendation.  In addition, the Dean may request an interview with the applicant to discuss the proposed research plan and suggest changes. The decision made by the Dean and/or the College Leadership Council is final.

For the purpose of these guidelines, research is defined as gathering information used for theses, dissertations, coursework, scholarship, publication, or any other use other than GRCC classroom, instructional, or administrative purposes.  Research procedures include observing, surveying, testing, interviewing, use of existing data (either hard copy or computerized), and all other research methodologies. 

Those persons interested in pursuing a research project at GRCC must complete the attached form and submit it to the Dean of Institutional Research and Planning at least 30 days prior to the commencement of research activity.  

Institutional Research & Planning

Revised 10/02

Grand Rapids Community College

Application for Review of Research Proposal
Name of Researcher:





E-mail:
Institutional/Department Affiliation:


Title:

Telephone:  (Work)





Fax:


         (Home)

Duration of Project:
Start Date:



End Date:

Purpose of Project:


(  To fulfil requirements related to course or degree program at a college/university. 

· Course project.  (Course name/Institution____________________________)

· Thesis (Attach summary of proposal made to institution)


· Dissertation (Attach summary of proposal made to institution)

· Other

( As part of an externally funded project.  (Funding agency_______________________)


( For my own scholarly interest.


( Other. (Please describe)
Researcher Obligations:

1. The researcher shall follow all research procedures used in this project as described in the attached application as approved by the College Leadership Council.  Any future changes will be submitted for review and approval prior to implementation.

2. The researcher shall provide a report of findings for the data obtained from Grand Rapids Community College in an acceptable format to the Dean of Institutional Research and Planning (or designee)

3. No data, articles, or reports based on this research shall be released to parties internal or external to Grand Rapids Community College without the prior written approval of the Dean of Institutional Research and Planning (or designee).

4. All activities of the researcher shall be in accordance with all federal, state, and local guidelines for research involving human subjects.

5. The terms of this agreement may not be modified except by mutual written agreement between the Dean and the researcher.  Notwithstanding the foregoing, this agreement may be terminated by either party upon thirty (30) days written notice to the other party at the address provided below.

Researcher:__________________________________
Date:___________________

(Signed)

Please provide answers to the following items.  Indicate “None” or “Not Applicable” as appropriate.

1.  Title of Research Project:  ___________________________________________________

2. Please answer the following questions with regard to the research activity proposed.

         YES
NO

a.
Payment of subjects for participation?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (
  (
b.
Drugs or other controlled substances? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  (
  (
c. 
Participants taking any substance internally or having any substance 

  applied externally? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  (
  (
d.  Participants having mechanical or electrical devices applied? . . . . . . . . . . .  . . .(
  (
e.   Removing any fluids (i.e. blood) or tissue from subjects? . . . . . . . . . . . . . . . . .(
  (
f. Participants experiencing stress (physiological or psychological

above a level that would be associated with normal activity? . . . . . . . . . . . . . .(
  (
g.  Misleading or deceiving participants about any aspect of the research?. . . . . . .(
  (
h.  Involve participants who would be judged to have limited freedom of 

  consent (minors, mentally disabled, illness, aged)?. . . . . . . . . . . . . . . . . . . . . . (
  (
i.  Any activities that may place the subjects at risk (psychologically,

 
physical or social)?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(
  (
j.  Use of interviews, surveys, questionnaires, audio or video recordings?. . . . . . . (
  (
k.  Data collection over a period greater than six months? . . . . . . . . . . . . . . . . . . ..(
  (
(If yes, a status report must be made at the end of each six-month period.)
l.  Deal with any sensitive aspects of participant’s behavior, such as illegal

conduct, drug use, sexual behavior, or alcohol use? . . . . . . . . . . . . . . . . . . . .  .(
 
 (
m. Require informed consent or approval from another institution’s 

human subjects committee? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .  . . . . . . . ..(
  (
3. Project Purpose (Statement of the research problem):

4. Describe specifically how this research will inform or enhance the mission of Grand Rapids Community College:

5. Describe how the participants (subjects) are to be selected including number of participants:

6. Describe the proposed participants -- age, ethnicity, gender or other special characteristics. Include rationale for any special categories.

7. Describe the setting:

8. Describe procedure or treatment:

9. Describe methods of data collection:

10. Describe all instruments used (i.e. surveys, interview protocols, standardized tests, etc.):  Attach copies of all instruments.
11. Describe any existing GRCC data to which you will need access:

12. Describe any assistance (technical or consultative) you will require from the Office of Institutional Research and Planning or any other College staff.

13. Describe how confidentiality will be maintained:
14. Describe proposed methods of analysis of results (include proposed statistical analysis):

15. Describe plans for research dissemination including reporting of results to participants if requested.

16. Will Grand Rapids Community College or any of its employees be identified during the process of dissemination of the research results?

17. Discuss any other salient features of the proposed research not discussed above:

ACTION TAKEN BY DEAN OF INSTITUTIONAL RESEARCH AND PLANNING (or designee)  

Date_______________

· Approved .

· Suggested modifications/changes are provided to the applicant by the Dean. (See attached Memo).  A meeting to discuss research plans may also be requested.

· Disapproval. 

Comments:

Application received on:


___________
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