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IMPORTANT INFORMATION SOURCES

e-GRCC is Grand Rapids Community College’s online system of

doing business. Administered through our Web site, e-GRCC makes
it possible for you to complete many functions that would otherwise
be handled in person, over the phone, or by mail. Currently, you can

add and drop classes and view your class schedule, unofficial
transcript, course and grade history, financial account information
and financial aid award information. To use e-GRCC, go to our Web
site at www.grcc.edu and look for the icon on our home page.

GRCC Information . ................. (616) 234-4000 Fax (616) 234-4005 ................. www.grcc.edu
Admissions Counseling Center

Admission Information and International Students Professional, academic, and career counseling

105Main. ..o (616) 234-4100 327 StudentCenter .................... (616) 234-4130
Bookstore Financial Aid

Textbook information—new and used, and GRCC clothing Scholarships, loans, and workstudy program

122 Lyon Street, NE.................... (616) 234-3880 156 Main. ..o (616) 234-4030

Business & Technical Training

Provides workforce training and services

151 Fountain Street, NE ................ (616) 234-3600
Campus Police

Protection of persons and property, crime prevention and

reporting, and lost and found

A1BMaIN. ..o (616) 234-4010
Career Resources and Testing Center

Career Library, Career and Achievement Tests, Telecourse

Testing, CLEP

Job Placement
Job listings, placement interview, on-campus employment,
103Main. ... (616) 234-4170
Library
Print and electronic resources, computer lab, 62,000
reference and circulating books
LearningCenter....................... (616) 234-3870
Registrar
Registration information, records and transcripts,
veterans’ program, and graduation audits

336 Student Center .................... (616) 234-3890 ABMain. ..o (616) 234-4120
Cashier’s Office Student Activities Office

Tuition payments Serve and connect with students—provide educational

154 Main. ... (616) 234-4020 diversity, leadership, and student programming

26 StudentCenter ..................... (616) 234-4120

Departments
Applied Technology Nursing Programs

212 Applied Technology Center. ......... (616) 234-3670 601 College Park Plaza. . ................ (616) 234-4238
Behavioral Sciences Occupational Therapy Assistant Program

418 North. . ... (616) 234-4283 502 College Park Plaza. ................. (616) 234-4349
Biological Sciences Performing Arts

317 Calkins Science Center ............. (616) 234-4248 100 MusicCenter..........cocovvinvnnn.. (616) 234-3940
Business Physical Science

204North. ... (616) 234-4220 317 Calkins Science Center ............. (616) 234-4248
Child Development Radiologic Technology

300Main. ... (616) 234-3380 502 College Park Plaza. ................. (616) 234-4349
Criminal Justice Social Science

266 Main. ... (616) 234-4280 418 North. ... (616) 234-4283
Computer Applications Visual Arts

212 Applied Technology Center. ......... (616) 234-3670 321 Main. ..o (616) 234-3544
Dental Programs Wellness

500 College Park Plaza. . ................ (616) 234-4349 Gerald R. Ford Fieldhouse . . ............. (616) 234-3990
Drafting and Design Workbased Learning

212 Applied Technology Center. ......... (616) 234-3670 212 Applied Technology Center. ......... (616) 234-3660
English Academic Deans Office

502 North. ... (616) 234-4243 118 Main
Fashions and Interiors School of Arts and Science . ............. (616) 234-3673

204North. ... (616) 234-4220 School of Workforce Development. .. .. ... (616) 234-3744
Hospitality Instructional Design and Learning Technologies . . (616) 234-4226

117 Applied Technology Center. ......... (616) 234-3690 Dean of Student Affairs
Language and Thought Provides coordination of student service programs and

321 Main. ..o (616) 234-3544 serves as an advocate for students and their academic
Manufacturing and non-academic concerns

212 Applied Technology Center. ......... (616) 234-3670 347 StudentCenter .................... (616) 234-3925
Mathematics

218 College Park Plaza. . ................ (616) 234-4253
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INTRODUCTION President’s Letter

PRESIDENT’S LETTER 2004-2005

Welcome GRCC Students!

GRCC offers you a choice of paths to follow in reaching for your goals. Liberal Arts is
where we continue our 90-year history of academic excellence. Workforce Development
allows you to develop college-level technological skills that will be the currency of the
215t century. Whichever path you follow, you have options for earning a degree, attaining
a new level of certification, or building knowledge and skills at your own pace.

That’s what is so unique about a community college: we can stay closely attuned to what
you really need. We can pay attention to the needs of the community’s changing business
scene, partner with other organizations to build a brighter future, and see that higher
education is available to all people who seek it in our community.

Our reputation for respected faculty and our history of excellence have helped us create
transfer agreements with four-year colleges and universities across Michigan and beyond.
All of these let you extend the time you spend on our campus, which can result in
significant savings, on your way to a four-year degree. We have concurrent enrollment
agreements with Grand Valley State University and Ferris State University that allow
you to take courses at either institution’s campus—offering more scheduling and

Juan R. Olivarez, Ph.D. financial options for you.

We have been working hard to be ready to serve you, completing a $6 million

renovation of our historic Main Building, opening the Thompson Michigan Technical
Education Center (M-TEC®) in Ottawa County and the Tassel M-TEC® in Grand Rapids.
M-TECs® exist to deliver training programs for high-wage, high-skill, high-demand occupa-
tions in order to increase the numbers of Michigan skilled workers

in these fields.

As your community’s college, we are resolved to help create a bright future for individuals,
families, and our whole community. Again, welcome to GRCC. Enjoy the wonderful
opportunities that our diverse population, talented faculty, and quality educational
programs offer you.

Sincerely,

Juan R. Olivarez, Ph.D.
President
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INTRODUCTION Student Calendar

GRAND RAPIDS COMMUNITY COLLEGE

STUDENT CALENDAR 2004-2005

FALL SEMESTER Wednesday, September 1............ Day and Night Classes Begin
2004 Monday, September 6. .............. Holiday
Friday, September 10 ............... Weekend Classes Begin
Monday, September 13.............. Monday Day and Night Classes Begin
Tuesday, October 19................ End of the First 7 Weeks
Monday, October 25................ End of the First 7 Weeks—Monday Only Classes
Tuesday, November 2 ............... Advising Day
(Evening and Lab classes are also conducted)
Wednesday, November 24 ........... College Meeting and

Faculty Instructional/Professional Development
NO DAY AND EVENING CLASSES
Thursday-Sunday, November 25-28 . . . Holiday (all buildings closed)

Tuesday, December 14 . ............. Day Classes End and Tuesday Evening Exams*
Wednesday, December 15............ Day Exams and Wednesday Evening Exams*
Thursday, December 16 ............. Day Exams and Thursday Evening Exams*
Friday, December 17................ Day Exams and Friday Evening Exams*
Saturday, December 18.............. Last Saturday Classes
Sunday, December 19............... Last Sunday Classes
Monday, December 20 .............. Day Exams and Monday Evening Exams*
WINTER SEMESTER
2005 Thursday, January 13 ............... Day and Night Classes Begin
Friday, January 14 .. ................ Weekend Classes Begin
Wednesday, March2 ............... End of the First 7 Weeks
Saturday-Sunday, March5-6 ......... Weekend Classes Meet
Monday-Sunday, March 7-13......... Break
Friday-Sunday, March 25-27 ......... Holiday (all buildings closed)
Thursday, April 7 . ................. Advising Day
(Evening and Lab classes are also conducted)
Thursday, April 28 ................. Last Thursday Night Classes*
Friday, April29.................... Day Classes End and Last Friday Night Classes*
Monday, May 2. ................... Day Exams and Last Monday Night Classes*
Tuesday, May 3 .................... Day Exams and Last Tuesday Night Classes*
Wednesday, May 4 ................. Day Exams and Last Wednesday Night Classes
Thursday, May 5. .................. Day Exams
Friday, May 6. ..................... Commencement
Monday, May 9.................... Day and Night Classes Begin
Monday, May 30................... Holiday
SUMMER SESSION Monday, JUNe 27. ... ............... End of the First 7 Weeks
2005  Tuesday,June28................... Beginning of the Second 7 Weeks*
Monday, July 4 .................... Holiday
Tuesday, August 9. ..........oovvnn. Last Tuesday Day and Night Classes*
Wednesday, August 10 .. ............ Last Wednesday Day and Night Classes*
Thursday, August 11................ Last Thursday Day and Night Classes*
Friday, August 12 . ................. Last Friday Day Classes*
Tuesday-Thursday, August 16-18. . . . .. Exam Days
Monday, August 22. . ............... Last Monday Night Classes*

*All night classes meeting two nights will meet on the last possible scheduled night.
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INTRODUCTION

Accreditations and Memberships

GRAND RAPIDS COMMUNITY COLLEGE
ACCREDITATIONS AND MEMBERSHIPS

Grand Rapids Community College is accredited by the Commission on Institutions of Higher Education of the North Central

Association of Colleges and Schools.

ACCREDITATIONS

Associate Degree Nursing Program

Corrections
Culinary Arts

Dental Assisting and Dental
Hygiene Programs

Law Enforcement
Music Department
Occupational Therapy Assistant

Practical Nursing Program

Preschool

Radiologic Technology

Approved by the Michigan Board of Nursing. Accredited by the NLNAC,
61 Broadway, New York, NY 10006; (212) 363-5555.

Approved by the Michigan Correctional Officers Training Council.
Accredited by the American Culinary Federation Accrediting Commission.

Accredited by the Commission on Dental Accreditation of the American Dental
Association and Approved by the Michigan Board of Dentistry.

Approved by the Michigan Law Enforcement Officers Training Council.
Accredited by the National Association of Schools of Music.
Accredited by the American Occupational Therapy Association, Inc.

Approved by the Michigan Board of Nursing.
Accredited by the NLNAC, 61 Broadway, New York, NY 10006; (212) 363-5555.

Accredited by the National Academy of Early Childhood Programs and the National
Association for the Education of Young Children.

Accredited by the Joint Committee on Education in Radiologic Technology.

MEMBERSHIPS

American Association of Collegiate
Registrars and Admissions Officers
American Association of Community
Colleges

American Culinary Federation
Associate Degree Council, National
League for Nursing

Association for Gerontology in Higher
Education

College and University Systems
Exchange

Council on Hotel, Restaurant and
Institutional Education

Council on Law in Higher Education
International Consortium of
Hospitality and Tourism Institutes
International Tasters Guild
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Midwest Institute - International
Studies and Foreign Languages
NAFSA: Association of International
Educators

National Restaurant Association
National Tooling & Machining

Michigan Association of Colleges and
Universities

Michigan Association of Collegiate
Registrars and Admissions Officers
Michigan Association for Foreign
Student Affairs

Michigan Community College Association

Admissions Directors North Central Association for Foreign
Michigan Community College Student Affairs

Association North Central Association of Colleges
Michigan Community College and Schools

Biologists Practical Nursing Council, National

Michigan Community College
Community Service Association
Michigan Occupational Deans
Administrative Council
Michigan Student Personnel
Guidance Association

League for Nursing
Retail Bakers Association
West Michigan Tourist Association




INTRODUCTION

HISTORY OF
GRAND RAPIDS
COMMUNITY
COLLEGE

History

Grand Rapids Junior College (GRJIC) was founded in 1914 by the Grand Rapids Board
of Education after a resolution was passed by the University of Michigan’s faculty which
encouraged the establishment of junior colleges in Michigan. In the '50s and '60s,
language in the constitution and legislative acts further clarified the role of community
colleges in Michigan. This, along with current needs of the community served, provides
the College with direction and purpose.

The College was first located in Grand Rapids Central High School. Eight faculty
members taught rhetoric and composition, mathematics, history, biology, physics, Latin,
and German. The first graduating class numbered 49 students. By 1945, enroliment had
grown to 1,200 students, who represented 53 Michigan communities, five states, a
territory, and one foreign nation. During the ‘50s, the College’s enrollment doubled.

Under the 1966 Community College Act, the state of Michigan included postsecondary
vocational-technical education in the definition of the community college program.
As a result, GRCC now offers more than 45 occupational programs.

In 1991, Kent County taxpayers voted to redistrict GRJC, which became Grand Rapids
Community College. For the first time GRCC had its own Board of Trustees and its
boundaries were extended beyond the Grand Rapids Public School District to include
the 20 districts within the Kent Intermediate School District. By 1996, the College
was serving more than 25,000 full- and part-time students.

Today, GRCC's eight-block downtown campus includes several classroom buildings,

a learning center and library, Spectrum Theater, the Applied Technology Center, a
remodeled music building, a fieldhouse with natatorium, a student center (including
the new Diversity Learning Center), Bostwick Commons, and the state-of-the-art
Calkins Science Center. An off-campus “Learning Corner” has been added to serve the
East Hills and Eastown neighborhoods as well as the greater Grand Rapids Community.

In addition, GRCC has two Michigan Technical Education Centers (M-TECs®)

in West Michigan. The Patrick Thompson M-TEC®, located in Holland, opened

in Fall 2000 in partnership with the Ottawa Area Intermediate School District. Its

open entry/open exit instruction eliminates the need for students in manufacturing and
industry-related occupational programs to conform to a traditional semester time frame.
The Leslie E. Tassell M-TEC® in Grand Rapids opened in 2002. This world-class facility
offers training in manufacturing, auto service, and building

and construction trades.

In Fall 2003, more than 14,000 students enrolled in more than 1,600 liberal arts and
occupational courses. The diverse student body represents students from Kent and
surrounding counties as well as students from across the U.S. and 22 other nations.
Another 10,000 learners are served by non-credit instructional opportunities. In addition
to traditional classroom environments, students may also receive instruction through
community and distant service-learning offerings, seminars, workshops, training classes,
distance learning options and other educational formats. GRCC employs a faculty of
more than 250 full-time and 350 part-time members as well as a staff of 650, all of whom
are focused on the College’s priorities to be student-centered, collaborative, and flexible.

Throughout its 90-year history of academic excellence, GRCC has maintained a solid
reputation as a premier transfer institution and is nationally recognized for both its liberal
arts and occupational programs.

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005



Mission, Vision, Values, and Strategic Outcomes INTRODUCTION

MISSION VISION RAIDER VALUES

It is the mission of Grand Rapids Grand Rapids Community College R Responsiveness
Community College to provide is a vibrant institution of higher A Accountability
the community with learning education dedicated to enriching I Innovation
opportunities that enable people people’s lives and contributing to D Diversity
to achieve their goals. the vitality of the community. E Excellence
R Respectfulness
S Service

STRATEG | C We fulfill our mission by accomplishing the following ends:
OUTCO M ES Community Outreach

We serve the community as a quality educational resource providing
leadership in response to the expressed needs of the community.

Community Partnerships
We actively collaborate with the community through partnerships
and services.

Developmental Education

We prepare developmental students for college and/or work. All students are
encouraged, supported, and given opportunities and the means to reach their
goals within their own learning styles.

Diversity
We promote an understanding of diversity for all people in a quality,
respectful, motivating environment.

Flexible Learning
We meet the needs of the community by providing flexible learning
opportunities in a timely manner.

Lifelong Learning
We assist persons who want to continue, renew, or enrich their learning
throughout their lives.

Transfer and Articulation
We provide quality liberal arts and transfer programs that enable students
to continue their education successfully at other institutions.

Workforce Development

Students achieve the skills necessary for success in the workplace—today,
tomorrow, and into the future.
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INTRODUCTION

Instruction Mission Statement

INSTRUCTION MISSION
STATEMENT

The purpose of instruction at Grand Rapids Community
College is to foster active, responsible learning.

Grand Rapids Community College organizes its instruction
into two schools, each with its own Dean/Associate Provost, and
all under the leadership of the Provost and Executive Vice President
for Academic and Student Affairs. Each school combines the
traditional Liberal Arts and Occupational Education programs.

School of Arts and Sciences
Behavioral Sciences
Biological Sciences
Criminal Justice
English
Hospitality Education
Language and Thought

Mathematics
Performing Arts
Physical Science
Social Sciences
Visual Arts
Wellness

School of Workforce Development

Applied Technology Fashions and Interiors

Business Manufacturing
Business and Technical Nursing

Training Occupational Therapy
Child Development Assistant

Occupational Training
Radiologic Technology
Workbased Learning

Computer Applications
Dental Auxiliary
Drafting and Design

Liberal Arts Programs are committed to providing students
with college level curricula that serve as a foundation for individ-
ual empowerment whether this takes the form of self-enrichment,
the exercise of civic responsibility, pursuit of a profession, or the
attainment of a baccalaureate degree.

Occupational Departments are committed to providing
students with the skills, knowledge, and attitudes needed to
succeed in their chosen occupations. Offerings reflect the needs
and desires of students as well as the community’s needs for
educated workers.
To these ends Grand Rapids Community College offers

courses and programs that:

instill a sense of curiosity

cultivate the capacity to learn

broaden experience and understanding

respond to community needs

prepare students for specific jobs

retrain or improve students in present jobs

transfer to four-year institutions

transfer into related programs leading to advanced

degrees at senior institutions

GRCC ASSURANCE OF
QUALITY PLEDGE

Grand Rapids Community College (GRCC) believes in its stu-
dents and in itself. Therefore, the College pledges to its students
an Assurance of Quality.

1. Students who transfer to a baccalaureate-granting college
or university with at least a “C” grade in the subject under
question should be able to do as well as or better than their
counterparts who enrolled as freshmen. If the students do
not perform as well as or better than their counterparts,
these students may, upon an official administrative written
recommendation from the institutions in which they are
enrolled, take again at no cost the requisite course or
courses at Grand Rapids Community College which they
need to remove proven deficiencies resulting from faulty
Grand Rapids Community College preparation.

2. Students who have graduated from occupational programs
at Grand Rapids Community College and who have earned
a certificate or degree may expect to do competently the
work for which they are employed if that work is what they
were prepared for in their College curriculum.

Any student who seeks help under the terms of the Assurance
of Quality pledge needs only to go to the academic dean under
whose administration the applicable course or courses exist. The
two academic deans are the Dean of the School of Arts and
Sciences and the Dean of the School of Workforce Development.

If any employer observes that a GRCC-prepared new employee
does not have the skills he or she should have gained in his or her
preparation at Grand Rapids Community College, that employer
may, with a written citation of the deficiencies, request that the
College remedy the deficiencies by giving the employee additional
training. This training will be at no cost to the employee or
employer.

This pledge applies only to those skills in which the student
received training in his or her program at Grand Rapids Community
College; it does not apply to students who fail to pass licensing, cer-
tification, or registration tests required by an external body.

In all cases, the transferring student must have transferred
within a year after leaving Grand Rapids Community College.
The students going directly into training-related employment
must have done so within a year after graduating from Grand
Rapids Community College.

This pledge applies to students entering Grand Rapids
Community College in the fall semester of 1988 and thereafter.
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ACADEMIC INFORMATION

Admissions

ACADEMIC INFORMATION

ADMISSIONS

(616) 234-4100
105 Main Building
Monday-Friday 8:00 a.m.-5:00 p.m.

Admission to Grand Rapids Community College is open to all
high school graduates or those who have satisfactorily completed
the General Education Development (GED) test. Other individu-
als 18 years or older who have the proper background, experience
and intellectual capacity to benefit from college-level classes may
be admitted to certificate programs or single classes. Grand Rapids
Community College requires degree-seeking students with a high
school GPA below 2.0 and an American College Test (ACT)
composite below 16 to take a placement test before they can
enroll in classes. (See Assessment and Placement below.) The
process for admission is as follows:

Applicants seeking degrees/certificates or planning to transfer to

another college must: ) )
1. Obtain an application online at www.grcc.edu, from their

high school counseling office, or from the GRCC
Admissions Office.

2. Submit a completed application to the Office of
Admissions, Grand Rapids Community College, 143
Bostwick Ave. NE, Grand Rapids, MI 49503-3295.

. Submit a $20 non-refundable application fee.

4. Request an official high school transcript (college transcript
if transferring from another institution) be sent to the
Admissions Office.

5. A student must be in a degree/certificate program to receive
financial aid.

Applicants wishing to take classes for personal interest (non-

degree) must:

1. Submit a completed application form to the Admissions
Office at the time of registration.

2. Pay a $20 non-refundable application fee upon billing.

w

Application Deadlines:

1. Applicants are advised to apply as early as possible prior
to the beginning of the semester.

2. Applications are processed as they are received, with the
upcoming semester given priority.

3. Deadlines will be posted each semester for degree/
certificate-seeking applicants.

Assessment and Placement

Newly admitted degree-seeking applicants must attend
academic planning sessions prior to selecting classes.

Students who enter Grand Rapids Community College
intending to earn a degree or certificate will be required to take
an assessment test unless their high school grade point average is
equal to or greater than 2.0 and their ACT Composite Score

is 16 or above. To schedule an assessment test, call (616) 234-3577.

Home schooled students, General Education Development
(GED) recipients, and students holding a Community Education
Diploma are required to take the assessment test before placement.

The requirement to take the assessment test may be waived
for students who have successfully completed Elementary Algebra
(MA 104) and English Composition (EN 101) or Business and
Technical English (BA 101), or the equivalent of these courses.

The College reserves the right to require students to take spe-
cific courses based on the results of the assessment test. Students
who place into pre-college English, reading, or mathematics become
part of the Academic Foundations Program, which is designed to
assist students with basic skill deficiencies.

English Placement

Student placement in English will be determined by high
school English performance, test scores on the American College
Test (ACT) battery, and assessment test scores. If the high school
average in English is below “C” and/or the assessment test score
in English is not satisfactory, the student will be assigned to
Academic Foundations English (EN 097). If the high school
average in English is “C” or better and the assessment test score
in English is acceptable, the student will be assigned to College
Writing (EN 100) or English Composition (EN 101). The
assignment will be made after conference with a counselor.

Exceptions to these criteria are allowed only after the student
has had his or her case reviewed by a counselor and/or the Coor-
dinator for Developmental Education. Special English courses
are also available for students with limited English proficiency.

To be passed into EN 100 or EN 101, students assigned
to EN 097 must receive a grade of “C” or better. Students
who receive a “D” grade in EN 097 or who fail EN 097 must
retake EN 097. Students who receive a “D” grade in EN 100
or EN 101 must repeat the course and earn a “C” or better
before taking EN 102.

Reading Placement

Introduction to College Reading (RD 097) and College
Reading (RD 098) are designed for students with reading needs
as evidenced by their high school records or test results. The aim
of RD 097 is to help students establish efficient reading habits
and to acquire strategies to improve vocabulary. RD 098 will help
students establish efficient reading habits as well as acquire strate-
gies to improve comprehension and critical reading skills.

Students placed in RD 097 are required to pass both RD 097
and RD 098 unless exempted by a reading instructor based on
course performance and/or post-test results.

RD 097 students must receive a grade of “C” or better to be
passed into RD 098. RD 098 students must receive a grade of
“C” or better to complete their reading requirement. Students
who receive a “D” grade or who fail either course must retake
that course.

Mathematics Placement

Student placement in mathematics courses will be determined
by a combination of high school math performance, test scores on
the American College Test (ACT) battery, and assessment test
scores (ACCUPLACER). Students are encouraged to review basic
algebra and arithmetic skills prior to taking the ACCUPLACER
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Admissions

placement test. The chart below will be used as a guide in math

placement based on performance on the ACCUPLACER place-
ment score. The assignment will be made after conference with

a counselor.

Test Score Course Placement
ACCUPLACER |[Minimum [Maximum
Algebra
0 40 Take ACCUPLACER
Arithmetic Test*

41 75 MA 104

76 120** |MA 107
ACCUPLACER
Arithmetic* 0 75 MA 003

76 120 MA 104

* To be passed into MA 104, students assigned to MA 003
must receive a “C” or better. Students who receive a “D”
grade in MA 003 or who fail MA 003 must retake the course.
Students who receive a “D” grade in MA 104 or MA 107 are
urged to repeat the course.

** A score above 95 along with high school transcript information
may indicate readiness for MA 110, MA 131, etc. Visit the
Mathematics Department Web page for detailed information.

Class Standing

Freshman: A student who has not yet earned twenty-four (24)
credit hours.

Sophomore: A student who has earned twenty-four (24) or
more credit hours but has not completed an associate’s degree
program.

Post-Graduate: A student who has already completed a degree
program.

Full-Time Student: A student who is enrolled for 12 or more
credit hours each semester is considered to be full-time.
Students (except music majors) wanting to enroll for more
than 18 hours in a semester must get permission from the
appropriate Dean. Because of the preparatory requirements of
applied music majors who will transfer to four-year colleges and
universities, music majors must enroll for 19 or 20 credit hours
in some semesters.

Early College Students

Students in grade 11 or 12 and who are at least 16 years of age
are eligible to take courses at Grand Rapids Community College.
Early College applicants must be:

1. Approved by a high school counselor and/or principal.
Currently pursuing a high school diploma.

Enrolled full time at their base high school.

In need of classes that are not available at their high school.

. Obtain an application online at www.grcc.edu, from their
high school counseling office, or from the GRCC
Admissions Office.

Students must submit the Early College application, complete
with counselor and parent/guardian signatures, a one-time $20
non-refundable application fee and a current high school tran-
script. An application and updated high school transcript must
be submitted for each semester a student wishes to attend as an

ascwn
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Early College student. These must be submitted to the GRCC
Admissions Office by May 15 for Summer and Fall and by
November 15 for Winter.

Interested students must meet with their high school counselor
and/or principal for further information regarding Early College
enrollment.

New Degree-Seeking Students

New degree-seeking students will be expected to attend an
orientation, evaluation/assessment, and scheduling session prior
to attending classes. Students who apply through the Admissions
Office will receive an invitation to attend.

Transfer Students

Students previously enrolled in other colleges should submit an
official transcript of all their college credits in addition to com-
pleting the general requirements for admission. In general, courses
completed at accredited institutions are transferable to GRCC,;
however, this College reserves the right to evaluate such credit
according to its own standards. Credits for grades lower than “C-"
in any course may not be accepted for transfer and therefore will
not be entered upon the permanent record.

Former Students

Grand Rapids Community College welcomes former students
and students who have withdrawn from the College in good
standing who desire to return to continue their education. It is
recommended that they consult with a counselor before schedul-
ing classes. Additional procedures and/or fees may be required.
Students who have attended another college or university must
provide an official transcript from that institution. Students
returning after an extended absence from the campus and who
desire an associate degree will be required to fulfill the current
graduation requirements.

Students who have been withdrawn from the College for disci-
plinary reasons may, after a period of time set during the discipli-
nary process, petition the Dean of Student Affairs for readmission
to the College.

International students who have been dismissed from the
College for failure to maintain a GPA of 2.0 for two consecutive
semesters may petition the Assistant Dean of Admissions and
Enrollment Services for readmission to the College. (Also see
the International Students section “Academic Regulations.”)

Guest Students

Students currently enrolled at other Michigan colleges or
universities who wish to take Grand Rapids Community College
courses under a Guest Student status should complete Part | of the
Michigan Uniform Undergraduate Guest Application (available
at the student’s current institution or from the GRCC Admissions
Office). Students should ask the Registrar at their current college
to complete Part Il and to forward it to GRCC’s Admissions
Office. Guest Students must request that a Grade Transcript
be sent to their current institution.

ACADEMIC INFORMATION
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Health Programs

HEALTH PROGRAMS

(616) 234-4348
Individuals new to the college who are interested in enrolling
in any Grand Rapids Community College (GRCC) Occupational
Health Program must first apply to GRCC through the Admissions
Office.
Entrance into the following Health Programs also requires for-
mal acceptance from the Health Admissions Office:
Associate Degree in Nursing
Dental Assisting
Dental Hygiene
Occupational Therapy Assistant
Practical Nursing
Radiologic Technology
See program description for specific program entrance
requirements.

INTERNATIONAL STUDENTS

(616) 234-4100

Grand Rapids Community College is authorized by law to

enroll non-immigrant alien students.

1. An International Student is any non-immigrant in possession
of or seeking a current F-1 Student Visa. The student must
complete a Grand Rapids Community College (GRCC)
International Student Application. The $20 application fee
must be enclosed.

2. Completed applications are due April 1 for Fall semester and
October 1 for Winter semester. GRCC does not admit interna-
tional students to Summer session.

3. The student must present proof that he or she is a graduate of an
accredited secondary school before admission to the college will
be granted. This should include a record of any post-secondary
schooling the student has had in the United States as well.

All information must be translated into English by an official
translator.

4. The student must provide proof of adequate proficiency in
the English language. Admission may be granted to a student
who has:

a. attained a score of 525 or better on the written version
of the TOEFL.

b. attained a score of 197 or better on the computerized
version of the TOEFL.

c. attained a score of 80 or better on the MELAB.

d. English as his or her native language.

5. The student must show proof of adequate financial resources for
one year. Details are available in the International Student
Application.

6. The student should be in good health and be eligible to obtain
health insurance upon arrival in the United States. Typical
health plans range from $300 to $500 per year. GRCC will
require proof of adequate health coverage prior to allowing stu-
dents to register for classes. Students may obtain health insur-
ance through their parents or enroll in the Student Health
Insurance Plan offered through GRCC.

7. The student must attend the International Student Orientation
at the beginning of the first semester of his or her enroliment

at GRCC.

8. The non-immigrant student must have an F-1 visa in his or
her passport from a United States Embassy or Consulate. Non-
immigrants holding a B-2 visitor’s visa will not be considered
for full-time admission to this College unless they have
“Prospective Student” written by a Consulate Official on the
B-2 visa in their passport. It is difficult to change status from
B-2 to F-1 through the Immigration Service in the United
States without the “Prospective Student” notation.

9. GRCC may assist students in finding housing in the area.
However, since the College does not operate residence halls,
housing is not guaranteed.

10. International students who will be transferring to GRCC must
have their current Desighated School Official complete the
Transfer Agreement Form available in the Admissions Office.
Students must meet with the Designated School Official no
later than 10 days after school begins to complete the transfer
process.

11. GRCC does not provide assistance in securing host families.

Academic Regulations

1. International students must carry no fewer than 12 credit hours
per semester. Taking fewer than 12 credit hours per semester is
considered a violation of United States Immigration and
Naturalization Service regulations. To avoid penalties, inter-
national students may not drop any courses without the
International Student Advisor’s prior approval.

2. Before international students may register for their first semes-
ter, they must take an assessment test and meet with the
Designated School Official.

3. If at the end of the first semester international students have suc-
cessfully completed 12 credits with a GPA of 2.0 or higher, they
may continue regular studies. Otherwise, they will be in a pro-
bationary period for one semester. During this time they must
file for Reinstatement with Immigration and Naturalization
Services and complete no less than 12 credits with a cumula-
tive grade point average of 2.0 or higher in order to continue
studies at GRCC. International students who fail to meet this
requirement will be dismissed from the College.

4. At GRCC, all credits earned in remedial classes are included
in the 12-credits-per-semester requirement. They are also
applied to graduation requirements.

5. GRCC considers international students’ enrollment as their
acceptance of the preceding policies. Any irregular academic or
personal behavior will be brought before an International
Student Affairs Committee for review.

6. The student may appeal any decision that he or she believes to
be unjust. This appeal may be made to the Assistant Dean of
Admissions and Enrollment Services.

Admission and Enrollment Procedures

International students will keep their F-1 visa in good stand-
ing as long as they:

1. Successfully complete (pass) 12 credits per semester.

2. Maintain no less than a 2.0 grade point average.

3. Make continuous progress toward their degree.

4. Pay all tuition and College bills in a timely manner.

5. Exhibit good citizenship.

The 1-20 form will stay in effect through the enroliment period.

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005



Testing and Placement

It will, however, need to be endorsed no more than five days
in advance of the departure date each time the student leaves
the country.

International students wishing to apply for the Fall semester
must have submitted a complete application by April 1. Students
wishing to apply for the Winter semester must have submitted a
complete application by October 1. GRCC does not admit inter-
national students for the Summer session.

VETERANS

(616) 234-4120
Veteran’s Application for Program of Education or Training:

To be completed by all veterans enrolling in the College who
wish to file for veterans benefits while attending GRCC.

Grand Rapids Community College is approved by the State
of Michigan to provide education at the college level under the
provisions of the following laws:

P.L. 138 (16) World War 11-100% disabled

PL. 815 Vietnam disabled

P.L. 358 Dependents of 100% disabled veterans

PL. 634 Orphans of veterans who have died as a result
of a service-connected disability

PL. 631 Widows of veterans who have died as a result

of aservice-connected disability or wives of
100% disabled

Facts about Public Law 94-502
Veterans Education and Employment Assistance Act of 1976:

Provisions Effective January 1, 1977

1. Eliminates present G.I. Bill for persons entering service
after December 31, 1976.

2. Establishes contributory matching G.1. Bill for persons
entering service after December 31, 1976.

Provisions Effective June 1, 1977

Eliminates automatic advance payment. Veteran must

specifically request advance pay, and school must agree

to be able to comply with requirements of the law.

Provisions Effective December 2, 1977

1. Prohibits payment of educational assistance for any
course when the assigned grade is not used in computing
grade point average (includes withdrawals, except in
mitigating circumstances).

2. Provides that progress will be considered unsatisfactory,
except in mitigating circumstances, whenever a veteran
is not progressing at such a rate so as to graduate within
the approved length of the course based on the remain-
ing time as certified to the Veterans Administration.

Standards of Progress for Veterans

The Veterans Administration requires that all recipients
of veteran educational benefits maintain progress toward their
stated academic degree. Therefore, all veterans receiving benefits
must maintain an accumulated grade point average (GPA) of 2.0
to remain eligible for VA benefits. A veteran whose accumulated
GPA falls below 2.0 will be placed on probation. A veteran will
be allowed two semesters to bring his/her accumulated GPA to
2.0. If the veteran fails to do so, the VA will be notified of unsatis-
factory progress. Enrollment will not be certified to the VA.
Certification may resume once the accumulated GPA has reached
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2.0. One Wellness credit will be waived for veterans.
A signed statement acknowledging these requirements will be
required from veterans.

TESTING AND PLACEMENT

Credit by Examination
By passing one or more authorized tests, students may earn
credit for courses without taking them. Exams are graded on a
credit/no credit basis and do not impact GPA. Each college deter-
mines its own acceptance policy regarding transfer of these credits.
Students should check with their transfer college before testing.
Grand Rapids Community College grants credit for all
standardized national examinations and GRCC faculty-
developed tests:
Advanced Placement Program (AP): A program sponsored
by the College Entrance Examination Board (CEEB). Credit
is granted for scores of 3 or higher. Students must have an offi-
cial transcript of their test scores sent to the Registrar directly
from The College Board.
College Level Examination Program (CLEP)/Defense Activity
for Non-Traditional Educational Support (DANTES):
Course-specific credit is granted for all subject-level examina-
tions offered by the College Entrance Examination
Board/Educational Testing Service; departmental non-course-
specific credit is granted for general-level exams. Credit is
granted for scores of 50 or higher (with the exception of
foreign languages). Students must have an official transcript
of their CLEP test scores sent to the Registrar directly from
The College Board, or an official transcript of their DANTES
test scores sent to the Registrar directly from The Chauncey
Group International/ETS/ACE.
ACT/Proficiency Examination Program (PEP): Course-specific
credit is granted for subject-level examinations offered by PEP;
departmental non-course-specific credit is granted for general-
level exams. Credit is granted for scores of 50 or higher.
Students must have an official transcript of their test scores
sent to the Registrar directly from Regents College/ACT.
Challenge Examinations: Challenge examinations are GRCC
faculty-developed-and-scored tests. Course-specific credit is
granted for these subject-level examinations. Passing scores
vary depending on specific exams. Students must have appro-
priate documentation and authorization sent to the Registrar
directly from the Assessment Center.

TO OBTAIN THE MOST RECENT TESTING
INFORMATION, CONTACT:
CAREER RESOURCE AND ASSESSMENT CENTER
(616) 234-3413 or (616) 234-4134

Credit by Transfer Evaluation
Evaluation Policy

Grand Rapids Community College requires students to com-
plete at least 15 credits of academic course work, not including
Physical Education Activity, at GRCC in order to be awarded an
associate degree. Up to forty-five (45) credits may be transferred
to GRCC as credit by examination or evaluation according to the
following guidelines.

ACADEMIC INFORMATION
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Advanced standing transfer credit is awarded for courses with
grades of “C-" or higher from all institutions whose accreditation
is recommended by The American Association of Collegiate
Registrars and Admissions Officers (AACRAOQ). Transcripts are
evaluated against the requirements of the student’s chosen curricu-
lum code, and only those courses which apply to the specific degree
are transferred. Students must submit an official transcript in a
sealed envelope directly to the Admissions Office.

If students have previously earned an associate’s or bachelor’s
degree from another accredited educational institution, core group
distribution requirements and general education requirements are
posted according to their specific program plan or filed until a spe-
cific plan is identified.

Course-to-course credit is awarded when course content is identi-
cal to that at Grand Rapids Community College. Departmental
credit (Example: MA 999 transferred as Math elective credit) is
awarded when courses are similar but not identical. Although credits
earned at other colleges for specific courses may be less than those
required for specific GRCC courses, full course credit is awarded on
these transfers, with the exception of English 101, 102, and PS 110.
(Example: English Comp | at another college on quarters was 3
credits there and is awarded 2 here. Prior to graduation, students
must complete an Independent Study in English for 1 credit).
General education elective credit (ED 999) is awarded for course
material completed at other accredited educational institutions
which is not equivalent to any specific course at Grand Rapids
Community College.

Curriculum-specific health courses for Nursing or Dental (AD,
DX, OT, PN, RT) will be evaluated by the Health Departments
once students attain “Ready” status. Departmental evaluation may
be requested for specific courses in other specialty fields as neces-
sary.

Credit from institutions that are on term calendars is convert-
ed to semester credit and transferred in at .667% per course.

AP/CLEP/DANTES Transfer Credit: Students who have
earned Advanced Placement or CLEP/DANTES credit from
their previous accredited college or university must submit a copy
of their official test scores directly to the Registrar to be consid-
ered for transfer to GRCC. Scores must meet Grand Rapids
Community College standards as listed in the current Catalog
and will be posted, without fee, as transfer college
AP/CLEP/DANTES credit.
Foreign Transcripts: Above rules apply. Students are required
to provide an official transcript along with a certified English
translation of the transcript to one of the following accredited
educational evaluation services: Academic Credentials Evaluation
Institute, Inc.; American Association of Collegiate Registrars and
Admissions Officers (AACRAQ)/Office of International
Education Services; Educational Credential Evaluators, Inc.;
Glaobal Credential Evaluators, Inc.; Global Education Group, Inc.;
International Education Research Foundation, Inc.; or World
Education Services.

Grand Rapids Community College requires that a certified
course-to-course evaluation from one of the above services and
a copy of the original document be submitted directly to the
Registrar for consideration of transferable credit.
Military Credit: Above rules apply. Students must submit an

official transcript from the applicable branch of service directly
to the Registrar. Students who complete basic military training
are granted two (2) Physical Education credits.
Automotive Service Excellence (ASE): The American Council
on Education’s (ACE) Commission on Educational Credit and
Credentials has recommended that credit be granted to those
technicians who have passed ASE certification tests and have
the required work experience.
American Council on Education (ACE): Above rules apply.
Educational credit is granted for extrainstitutional learning and
training programs through participating organizations, associa-
tions, businesses, government, industry, military or union affili-
ations. Students who successfully complete a training course
and are interested in establishing a record of their non-tradi-
tional educational accomplishment must submit the required
forms, signed by the participating organization’s designated
education representative, to the ACE Registry with a $25 pro-
cessing fee (a one-time fee for establishing and updating the
student’s record). For more information or to determine if your
organization is a participating member, contact the Center for
Adult Learning and Educational Credentials/Registry Office
at (202) 939-9434. Upon receipt of an official ACE tran-
script, GRCC will award credit based upon ACE recommen-
dations. To obtain an official transcript, students must write to:

Center for Adult Learning & Educational Credentials

American Council on Education

ATTN: Registries

One Dupont Circle, Suite 250

Washington DC 20036-1193

GRCC's policies and procedures for awarding credit for extra-
institutional learning are subject to periodic reevaluation.

Standardized National Examinations

GRCC now recognizes and grants credit for all standardized
national examinations. Additional examinations other than those
listed below for CLEP/DANTES, PEP, and AP are currently
being reviewed for equivalencies and credit hours. Contact the
Assessment Center or Registrar’s Office for additional information.

CLEP/DANTES
Candidate’s score must be 50 or higher (with the exception of
Foreign Languages, as noted for CLEP). DANTES scores may vary.

Equivalent Credit
National Exam Course(s) Hours
General Examinations
English Composition (Without Essay). . EN999 . ............... 6
English Composition With Essay . ... EN101, EN102 ......... 6
Humanities . .................... HU999, EN/HU999 . . . .. 6
Mathematics, College. ............ MAOQ003, MA104 . ....... 8
Natural Science ................. BI998, PC998 .......... 6
Social Sciences & History ......... SS999, HS999.......... 6
Subject Examinations
Composition and Literature
American Literature.............. EN261, EN262.......... 6
Analyzing and Interpreting Literature . . EN281, EN282 ......... 6
English Literature . ............... EN242, EN243 ......... 6
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Freshman College Composition. .. . . EN101, EN102 ......... 6

Foreign Languages

French, College-Level
2Semesters ... FR101,FR102.......... 8
4Semesters ..., FR101, FR102, FR231. . 12*
*Score of 62 required for 12 credits.

German, College-Level
2Semesters ... GR101, GR102......... 8
4Semesters .. ..., GR101, GR102, GR231.12*
*Score of 63 required for 12 credits.

Spanish, College-Level
2Semesters ... SP101, SP102 .......... 8
4Semesters . ..., SP101, SP102, SP231. . 12*
*Score of 66 required for 12 credits.

Social Science & History

American Government ........... PS110................. 3
Educational Psychology, Intro. to ... PY251................. 3
History of the United States 1. .. ... HS249 ................ 3
History of the United States 2. ... .. HS250 ................ 3
Human Growth and Development..CD118................ 4
Macroeconomics, Principles of .. . .. EC251 ................ 3
Microeconomics, Principles of . . . . .. EC252 ................ 3
Psychology, Introductory .......... PY201................. 3
Saociology, Introductory ........... SO251 ... 3
Western Civilization1............ HS101 ................ 4
Western Civilization2............ HS102 ................ 4
Science & Mathematics
Algebra, College................. MAL110 ............... 4
Algebra-Trigonometry, College . . . .. MA110, MA108........ 6
Biology, General .. ............... BI103,BI104........... 8
Calculus with Elementary Functions. .. MA133................ 5
Chemistry, General. . ............. CM103,CM104 ........ 8
Trigonometry.................... MA108 ............... 2
Business & Computer Applications
Accounting, Principlesof.......... BA256, BA257 ......... 8
Business Law, Introductionto . ..... BA207 ................ 3
Information Systems and

Computer Applications ........ CO110.........cvvnt. 3
Management, Principlesof. ........ BA283................ 3
Marketing, Principlesof........... BA270 ................ 3
ACT PEP/Excelsior College
Anatomy and Physiology . ......... BI121,BI122........... 6
Microbiology. ................... BI127 ................. 4
Abnormal Psychology............. PY231................. 3
Statistics ............. . PY281................. 3

AP-ADVANCED PLACEMENT EXAMINATIONS
Minimum score of 3 is required for credit.

Equivalent Credit
AP Test Name Course(s) Hours
Art, Historyof. .................. AT105, AT106 ......... 6
Art, Studio: 2D Design........... AT130, AT131 ......... 6
Art, Studio: 3D Design........... AT150 ................ 3
Biology. ..ot BI103,BI104. .......... 8
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CalculusAB . ...t MA133 ............... 5
CalculusBC .................... MA133, MA134 ....... 10
Chemistry scoreof3 ............ CM103.............. 4*

scoreof4 ............ CM109.............. 5*

scoreof 5 ............ CM103,CM104...... 8*
Computer Science AB............ CO0126, CO226. ........ 6
Economics—Macroeconomics. . . .. .. EC251 ... .o 3
Economics—Microeconomics . . . .. .. EC252 ... ...l 3
English Language and Composition . EN101, EN102 ......... 6
English Literature and Composition . EN242, EN243 ......... 6
Environmental Science ........... BI215................. 4
French Language................. FR101, FR102.......... 8
French Literature ................... FR231, FR232, FR999. ..12
German Language. . .............. GR101, GR102......... 8
Government and Politics/US. . ... .. PS110. ... 3
Government and Politics/Comparative. PS201. ................ 3
History, European................ HS101, HS102 ......... 8
History, US..................... HS249, HS250 ......... 6
History, World. .. ................ HS295 ................ 3
Human Geography . .............. GE135 ... ... .o 3
Latin Literature (Foreign Language Credit) HU999. ................. 8
Latin—Vergil (Foreign Language Credit). . HU999. ............... 8
Music: Listening and Literature. . . .. MUL107 ............... 3
Music Theory ................... MU101, MU102........ 6
Physics B (Physics1) ............. PH125, PH126 ......... 8
Physics C: Mechanics (Physics2) .. .PH999 ................ 5
Physics C: Electricity & Magnetism .PH999 ................ 5
Psychology...................... PY201................. 3
Spanish Language................ SP101,SP102 .......... 8
Spanish Literature. . .............. SP231, SP232, SP999....8
Statistics . ... MA215 ............... 4

* Only with documented evidence of having a year of high school chemistry
laboratory experience. Students must produce a completed, graded labo-
ratory notebook to the Chemistry department for consideration of credit.

CHALLENGE EXAMINATIONS
Candidate’s score must be 50 or higher.

Equivalent Credit

(Faculty Developed) Course(s) Hours
ADN-Nursing, AD
Nursing Assessment

of the Healthy Person.......... AD105................ 3
Nursing of the Person With

Simple Health Needs .......... AD112................ 6
Nursing of the Person With

Mental Health Needs . ......... AD113................ 4
Family Nursing: Childbearing ... ... AD202, AD203. ........ 8
Family Nursing: Aging............ AD204................ 3
Nursing of the Client With

Complex Health Needs. ........ AD220................ 5
PN - Nursing, PN
Introduction to Practical Nursing .. .PN115................ 3
Health and Wellness ............. PN117 ... 3
DirectCarel ................... PN119................ 8
Business, BA
Business Word Processing. . ........ BA133
Notetaking1.................... BA140
Business Mathematics. ............ BA150
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Principles of Accounting 1......... BA256................ 4
Computers, CO

Intro to Computer Applications ....CO 101 ............... 2
Windows Operating System. ....... CO105............... 2
General Health, GH

Medical Terminology ............. GH110................ 2
Structure & Function of Human Body . . GH125................ 3
Music, MU

Intro. to Music Theory land 2. .. .. MU101, MU102........ 6
Technology, AP, DR, EG, EL, MN, TE

Machine Trades Blueprint Reading. . AP114 . ............... 2
Machinery’s Handbook. .. ......... AP231................ 2
Introduction to Drawing .......... EG101................ 3
Industrial Graphics with CAD ... .. EG110..............t. 3
Introduction to Drafting........... EG120................ 4
Descriptive Geometry. ............ EG121 ................ 2
Introductionto CAD............. DR228................ 3
Technical Electricity. ............. EL106.............vnn 4
Introductory Machine Operation ... MN119 ............... 4
Basic Arc Welding .. ............. MN136 ............... 4
Metallurgy.................. ... MN234 ............... 3
CNC and NC Machine Programming MN235 ............... 3
Basic Statistical Process Control ....MN249 ............... 3
Technical Mathematics ........... TE103/A,B,C,D..... 1-4
Advanced Technical Mathematics .. TE104/A,B,C........ 1-3

COUNSELING AND
ACADEMIC SUPPORT

Counseling Center
(616) 234-4130
Counselors available:
Monday-Thursday
Friday

7:30 a.m.-7:30 p.m.
7:30 a.m.-5:00 p.m.

Students may call for an appointment. Counselors are avail-
able on a “Drop-In” basis during peak registration periods.

Professionally trained counselors are available to assist students
with educational planning and intellectual, social, and personal
growth. While attending college, students must make many impor-
tant decisions regarding courses, program selection, and choice of
careers. Students may need support and guidance in clarifying their
values and goals and in dealing with interpersonal concerns and the
stresses of college life. The Counseling Center assists students in
achieving academic and personal success.

Academic Advising

Students should meet with a counselor or advisor prior to their
first semester and are encouraged to meet at least annually after
that. At the initial meeting, counselors and faculty advisors are
available to help students understand course placement, plan their
academic programs, and select course schedules. Students are
responsible for exploring possible majors, degrees, and programs of
study. In addition, students desiring to transfer credits to another
institution are responsible for verifying transferability. Students

should keep the Registrar’s Office or Counseling Center informed of
any changes in their curriculum code (major). Students changing
into or out of a health curriculum code should contact the Health
Admissions Office, (616) 234-4348.

Career Resources

(616) 234-3890

Room 336, Student Center
Monday-Thursday 8 a.m.-8 p.m.
Tuesday, Wednesday, Friday 8 a.m.-5 p.m.

Career Resources helps students relate their academic pursuits
and personal interests to career goals and objectives. This office
provides an opportunity for students to explore various careers
through the use of a career library, workshops, audio-visual aids,
and career referrals.

Assessment Services

(616) 234-4299

Room 336, Student Center
Monday-Thursday 8 a.m.-8 p.m.
Tuesday, Wednesday, Friday 8 a.m.-5 p.m.

Grand Rapids Community College provides an opportunity for
students to earn college credit through credit-by-examination test-
ing. Other tests administered by Assessment Services include the
following: aptitude, program placement, telecourse, and assessment
for national testing agencies. In addition, students may take advan-
tage of test anxiety workshops and tutoring services for test prepa-
ration. Assessment Services is a unit of the Career Resource and
Assessment Center.

Academic Support Services

(616) 234-4149

Room 334, Student Center

Monday-Friday 8 a.m.-5 p.m.

The Academic Support Center is designed to help students
who may need assistance with their course work or who may need
to develop better study skills. This assistance is free and may be
provided by peer or professional tutors, workshops and seminars,
study skills information, special support programs and subject-
centered tutorial labs. Call for evening appointments and
additional information.

Tutoring

Subject-centered tutorial labs in Biology; Mathematics; Health;
Advanced Math, Physics, and Chemistry; Writing and Language;
Business and Accounting; Computers; and Auto CAD/Pro-E/
Mechanical Desktop are available on a walk-in basis. The
Academic Support Center (ASC) will also try to arrange for
a student tutor to help a student understand course work and
class assignments. At the ASC, enthusiastic and encouraging staff
will provide students with academic and emotional support. All
GRCC students are welcome, and all of the services are available
free of charge. The Academic Support Center can make a differ-
ence in helping students achieve academic and personal success.

Locations of the various labs are listed in the Tutorial
Labs section.

Workshops, Seminars, and Study Skills Information
Room 334, Student Center

The Academic Support Center provides workshops and seminars
in a wide range of subject areas. Information regarding study skills
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development is also available in the Academic Support Center. The program emphasizes skills in reading, writing, math,
and science and provides tutoring to students experiencing
Special Programs difficulties. Upward Bound students also have the opportu-
The Academic Support Center administers several federal- and nity to attend a summer residential academic experience
state-funded programs to provide academic assistance to students where they participate in various enrichment activities,
who meet certain eligibility requirements. These programs include: college visitations, and student leadership conferences.
Disability Support Services .
(616) 234-4140 Tutorial Labs
This office provides accommodations and support to stu- (616) 234'4_149 ) )
dents with disabilities. Arrangements for personal care Many subject-centered tutorial labs are available to GRCC
services are the responsibility of the student (see Regu- students on a wal_k-ln basis. P_rofesswnal_ and student tutors staff
lation 35.135 of ADA). the labs; they a33|_st students in completing homgwork as_mgnm_ents
At-Risk Program and answer questlons about clags Iectures_ or readings assng_ned in
(616) 234-4149 textbooks. Listed below are various tutorial labs and locations.
This program provides specialized services for students Lab Location
enrolled in b_asic courses (English, reading, mathematics, Adv. Math, Physics, and Chemistry Tutorial Lab.......103 CSC
and study skills). ATC Open Computer CeNter............ooomreeveveeeeereen 215 ATC
Noorthoek Academy AutoCAD/Pro E/Mech Desktop Tutorial Lab............ 231 ATC
(616) 234-4123 . . . Biology Learning Center ........c..ccooveveervenievereniennnnns 106 CSC
Noorthoek Academy is a program dedicated to providing Business/Accounting Tutorial Lab ...............ccccoeeermnee 211 North Bldg
a continuing education program in the arts and sciences for Computer-Assisted Language Learning Lab............ 513 North Bldg
postsecondary special needs students, 18 years or older, who Health Education Learning Lab 307 North Bldg
want to continue their education in a college setting. This Mathematics COMPULEr Lab.......o..ooooeroersereen 112 North Bldg
exciting and innovative program features interactive learning Mathematics Tutorial Lab oo 111 North Bldg
between the student and the curriculum. The classes are North Building Computer Lab... 512 North Bldg
designed for students who want to expand their knowledge WItING TULOMA! LAD ..voreeeeeeeeeeseeceeesese e 512 North Bldg
and enrich their lives by learning more about key figures,
discoveries, works and ideas that shape the world. TU |T | O N AN D FEES
Occupational Support Program . . .
(616) 234-4155 No student will be admitted to classes unless all tuition and fees

have been paid. Exceptions will be made only when arrangements
have been made with the Supervisor of the Cashier’s Office. All
registered students will receive instructions about payment proce-
dures. Any dropping and adding of credit hours after the initial pay-
ment which results in additional cost must be paid by midnight the
ment are also eligible for the program services. gay tkllqe tran§ acthn occurs, as par_}log the drop/ad_d procdedrl:re. |
Student Support Services Program urther rgglstratlon_ activities will be pre_ven_tatlve and the release

of transcripts and diplomas will not be distributed to students
(616) 234-3545 . L

who have unpaid obligations to the College.

This program provides special services and support for stu-
dents in occupational curriculums who are disabled, economi-
cally or academically disadvantaged, single parents, displaced
homemakers, or who use English as a second language.
Students involved in non-traditional training and employ-

Student Support Services (SSS) is a federally funded program
that provides opportunities for academic development, assists

- ’ ¢ MasterCard/Visa/American Express/Discover
students with basic college requirements, and serves to

These cards are accepted for payment of tuition and fees.

motivate students toward the successful completion of thejr Charges will be accepted over the phone by calling (616) 234-4070.
postsecondary education. The SSS program may also provide Touch-Tone payments using MasterCard or Visa can be made by
grant aid to current SSS participants who are receiving calling (616) 234-4001. The Web at www.grcc.edu may also be

Federal Pell Grants.

: : used for payments.
To receive assistance, students must be enrolled or ac-

cepted for enrollment at Grand Rapids Community College FACTS Payment Plan

in a degree-seeking program. Low-income students who are Monthly payment plans are available through FACTS Tuition
first-generation (neither parent graduated from a four-year Management for the Fall and Winter semesters. Applications are
college/university) and are in need of academic support are available in the Cashier’s and Financial Aid Offices, or students
eligible to participate in SSS. may register via the Web at www.grcc.edu. Students must enroll
Upward Bound Program each semester for the FACTS Payment Plan. If a student does not
(616) 234-4150 pay his or her FACTS agreement in full by the last due date, the
This pre-college program is designed for low-income and student will not be eligible to use the program again for one full
first-generation college students who attend Creston or year from the time he or she pays the account in full.

Ottawa Hills High School. The program assists students

in building academic skills needed to successfully pursue PAYMENT SCHEDULE

postsecondary education or training. Fall 2004
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Tuition and Fees

If you register for classes by the end of business on August 10,
2004, your tuition and fees are due on August 11, 2004. If you reg-
ister and/or add classes on or after August 11, you must pay at the
time of registration.

Winter 2005

If you register for classes by the end of business on December 7,
2004, your tuition and fees are due on December 8, 2004. If you
register and/or add classes on or after December 8, you must pay at
the time of registration.

Summer 2005

If you register for classes by the end of business on April 19,
2005, your tuition and fees are due on April 20, 2005. If you regis-
ter and/or add classes on or after April 20, you must pay at the
time of registration.

Resident Status
The College defines the legal residence (domicile) of the stu-
dent as the place where his/her home is maintained.
Resident tuition is assessed for:
All students whose home has been maintained within the
Kent Intermediate School District (KISD) for no less than
six consecutive months prior to the start date of the semester
(including Summer session) for which the student is in atten-
dance. Any time spent in attendance at any college in the
area will not count toward these six months.
Any student who lives with his/her family and the family
has purchased a home in which they will live within the
boundaries of the KISD.
Any student who has attended GRCC for two years while
living within the KISD and who has paid non-resident
tuition during that time.

Non-Resident Status
Non-Resident tuition is assessed for:

All students whose home has been maintained within the
state of Michigan but not within the boundaries of the KISD.
Any student who maintains a home within the boundaries
of the KISD but who has not maintained such a home
for six consecutive months prior to the start date of the
semester for which the student is in attendance at any
college in the area.

Out-of-State Status
Out-of-state tuition is assessed for:

All students whose home has been maintained outside the
state of Michigan during the six months prior to the start
date of the semester for which the student is in attendance.
Anyone who is not a citizen of the United States and
who does not have permanent entry (for example, a
Student Visa).

Residency Review

Often a question of proof of residency arises from students who
have recently moved into the Kent Intermediate School District.
Students requesting a change in residency status must submit a
Residency Review form to the Cashier’s Office with acceptable
proof of residency prior to the start date of the semester for which

the request is being made. Requests received after the semester
start date will be considered for the following semester.

The College will accept as proof of residency a valid driver’s
license or State of Michigan ID with a dated change of address
affixed to the back plus one of the following:

1. A dated voter registration card.

2. A dated Lease Agreement.

3. Proof of purchase (copy of Buy-Sell Agreement) of home

for residence within the KISD.

4. Verifiable rent receipts. If rent receipts are not available,

a notarized letter from the landlord will be accepted.
Verifiable rent receipts must contain all the following
information:

a. The address of the property being rented.

b. The dates of each payment.

c. Signature, address, and phone number of the landlord.

In all cases, the date of the change must be six months prior
to the start date of the semester in which the student enrolls
or six months prior to attendance at a college in the area.

Property Tax Credit

If a non-resident student, or the parents with whom he or she
lives, owns property within the Kent Intermediate School District,
he or she may receive tuition credit up to the amount of
Community College tax paid but no more than the cost of resi-
dent tuition. Students must provide the Cashier’s Office with a
current copy of PAID SUMMER tax receipts.

Property tax credits will be processed only for property owned
by an individual or a sole proprietorship. Credits will not be given
for property owned by a corporation or partnership.

Residency Audit

Grand Rapids Community College will perform annual
verification of residency information. Students who have
misrepresented information or have falsified documents may
have to repay tuition, verify back records, or may be dismissed
from the College. If a student has mail returned to the College,
a hold code will be placed on his/her records and the student
must verify his/her residency at the Cashier’s Office.

Students should direct any questions about residency,
tuition/fee charges and payment to the Supervisor of the
Cashier’s Office, located on the first floor of the Main Building.

Tuition Rates
For the most current tuition rates, see www.grcc.edu.

Fees (Fees are subject to change.)
Additional Tuition
Applied Music fees for private instruction.
Application Fee
Each new student must complete a GRCC Application form.
The application fee of $20 must be included.
Computer Permit Fee (Non-students only)
A $5 semester permit fee is charged to all non-students for
computer use on campus.
Special Courses Fees
Some courses require additional fees because of unusual costs
encountered in their operation.
Student Records Fee
This fee covers all student record related services, including
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but not limited to registration, drops and adds, grade report-
ing, graduation audits, transcripts, and diploma printing. The
non-refundable fee is charged per semester based on the fol-

lowing scale:
0.1to 599 contacthours................ $10.00
6.0 t011.99 contact hours................ $20.00
12.0 + contacthours................ $30.00

Technology Fee
A non-refundable technology fee is charged each semester
based on the following scale:

0.1 to 2.99contacthours................ $ 5.00
3.0 to 8.99contacthours................ $10.00
9.0+ contacthours................ $15.00

Refund Policy
All refunds of tuition and fees will be based on the student’s
notification to the Registrar’s Office of withdrawal. The percent-
age of tuition refunded to students who drop classes will be calcu-
lated for each class based on (1) the number of calendar days
(including weekends) between its start date and end date (regard-
less of the number of days the class has met and/or the student has
attended) and (2) the date the student notifies the Registrar’s
Office of withdrawal. Exceptions shall be made when the College
cancels a class.
Withdraw on or before start date of class . . . 100% Refund
Withdraw before 5% of calendar days . . . .. 75% Refund
Withdraw before 10% of calendar days . . . . 50% Refund
Fee Refund
The following College fees are non-refundable to students:
Application Fee, Student Records Fee, and Technology Fee.
The Special Course Fee is refunded based on the same per-
centage as the tuition refund schedule. The Supervisor of the
Cashier’s Office can authorize a refund under unusual
circumstances.

FINANCIAL AID

(616) 234-4030

The GRCC Financial Aid Office staff assists eligible students
in obtaining financial resources to pay the educational costs of
attending college. The College supports the concept that the
student and his/her parent(s) or spouse have the primary respon-
sibility of providing financial resources for education. Students
who believe their financial resources to be insufficient should
apply for financial aid by submitting a Free Application for
Federal Student Aid (FAFSA) or Federal Renewal Application
to the Federal Processing Center, requesting that GRCC receive
their application information. The Federal Processor will provide
the student with a Student Aid Report (SAR) and will send the
SAR data to the GRCC Financial Aid Office through electronic
means. If the student did not list GRCC on the FAFSA, the stu-
dent must submit the SAR to the Financial Aid Office for pro-
cessing. The amount of aid offered will be determined by the
information on the SAR as well as by the availability of funds.

Student Eligibility—General Requirements
To be considered for financial aid (other than scholarships),
a student must meet all of the following requirements:
Demonstrate financial need
Be a U.S. citizen or eligible non-citizen
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Be enrolled as a degree/certificate-seeking student or be
preparing to transfer
Maintain satisfactory academic progress
Be registered with Selective Service (if applicable)
Not be in default of a federal student loan or owe a repay-
ment of a federal grant
Possess a high school diploma or GED or achieve a
minimum required score on the College assessment test
To assist students in successfully passing the College assess-
ment test, students are encouraged to enroll in a GED-preparatory
program with their local school district. The Registrar’s Office can
provide more information regarding these programs.

Financial Aid Application Deadline

Students are encouraged to apply for financial aid by early
February to ensure best consideration. A student must have a
complete, correct financial aid file in the Financial Aid Office
on August 1, 2004, to be awarded aid for tuition payment prior
to the start of Fall classes. Files completed after this date will be
considered “late” and will be processed in the order of their
receipt. Students with “late” financial aid files should plan to
pay their tuition and fees with their own funds at the time
they become due. Information and applications for grants,
scholarships, employment programs, and loans should be
addressed to:

Financial Aid Office

Grand Rapids Community College

143 Bostwick Avenue, NE

Grand Rapids, MI 49503-3295

(616) 234-4030

Financial Aid Programs

At GRCC a broad range of financial aid resources is available
to students. By combining federal, state, College and community-
based resources, the Financial Aid Office staff will design a finan-
cial aid package to meet the student’s financial need as established
by the SAR. The financial aid resources include scholarships,
grants, on-campus employment and loans. Students must repay
loans; but scholarships, grants and employment are considered
gifts or earnings and need not be repaid.

1. Programs not based on need - Each program requires differ-
ent application procedures. Eligibility is determined jointly
by the Financial Aid Office and the agency or department
funding the program.

2. Programs based on need - Students are required to com-
plete the Free Application for Federal Student Aid
(FAFSA). Eligibility is determined by the FAFSA data and
the Financial Aid Office. Continued eligibility is based
upon the student’s academic progress and the FAFSA data
for the new year.

3. Special programs - These require students to apply directly
to the agency or department responsible for determining
eligibility and funding.

Programs Not Based on Need

GRCC Foundation Scholarships - The GRCC Foundation awarded
more than $800,000 to over 900 students in the 2003-2004 aca-
demic year. Most of the scholarships awarded by the Foundation
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are based upon academic ability; some are based upon financial
need. Students are encouraged to apply for scholarships regard-
less of their current academic record. Applications for 2004-
2005 Foundation scholarships awarded from the Financial Aid
Office are available from the Financial Aid Office beginning
January 2 and are due by March 15, 2004. Applications for
Foundation scholarships awarded by someone outside the
Financial Aid Office can be obtained by calling the contact
person listed in the scholarship booklet. Free scholarship
booklets explaining over 200 GRCC Foundation scholarship
funds are available from the GRCC Foundation Office,
located in 501 College Park Plaza (CPP), and from the
Financial Aid Office.

Outside Scholarships - Scholarship announcements sent to the
Financial Aid Office from civic organizations, foundations and
private sources are posted outside the Financial Aid Office.
More information can be obtained on the Internet at
www.finaid.org.

Transfer Scholarships - Graduate transfer scholarships are awarded
by the respective colleges and universities on the basis of finan-
cial need and/or academic achievement. Transfer scholarships
available to GRCC students are posted outside the Financial
Aid Office from November through April.

Michigan Alternative Loan Program (MI-LOAN) - This loan pro-
gram is an alternative source of loan funds to creditworthy
Michigan students and their families. Need is not a factor, but
students must submit a Free Application for Federal Student
Aid (FAFSA) to be considered. The student or an eligible
co-signer must meet the Student Loan Authority’s credit test.
Interest is at a fixed 6.95% or variable; and repayment begins
immediately, although the student may request to make only
interest payments while enrolled. MI-LOAN applications are
available from GRCC'’s Financial Aid Office, participating
lenders, and from the Student Loan Authority.

Federal Unsubsidized Stafford Loan Program - The unsubsidized
loan is not based on need. Eligibility is determined by taking the
cost of attending GRCC and subtracting any financial aid the
student has been awarded. The interest rate is variable, with a
cap of 8.25%. Under the Federal Unsubsidized Stafford Loan
Program, however, the student must pay the interest on the loan
while enrolled in school, during the grace period, and during
any periods of deferment or repayment. Students may defer the
interest payments and allow them to be capitalized on their
principal. Students selecting this option should be aware that
their loan principal will increase based on the amount of that
unpaid interest. A 3% origination fee is deducted from the total
amount of the loan. Repayment of the loan principal begins six
months after the student stops attending college at least half-
time. To be considered for this loan, students must first complete
the FAFSA, listing GRCC to receive the form, and obtain a
loan application from their lender of choice.

Federal Parent Loan for Undergraduate Students (PLUS) -
Parents of dependent students may borrow funds under the
PLUS Program up to the full cost of educational charges less
other financial aid without regard to financial need. The inter-
est rate varies with the Treasury Bill rate, and repayment begins
60 days after loan funds are disbursed. Applications for this loan
are available from the lender of choice after the student has sub-

mitted a FAFSA form.

Programs Based on Need

Federal Pell Grant - This program is the main source of federal
financial aid funds, awarding up to $4,050 in 2003-3004.
Students who are eligible to receive a Pell Grant will be noti-
fied directly by the federal government. To apply for a Pell
Grant, the student must submit a FAFSA and request that
GRCC receive the application. The student will then receive
a notification from the Financial Aid Office regarding eligi-
bility for the Pell Grant. The exact amount of the grant is
determined from a payment schedule published by the U.S.
Department of Education.

Federal Supplement Educational Opportunity Grant (SEOG) -
These federal grants, ranging from $100 to $1,000, are awarded
to students of exceptional financial need who, without the grant,
would be unable to continue their education. No specific grade
point average is required for renewal. However, students must be
making satisfactory academic progress to remain eligible and
must apply for financial aid before funds are exhausted. Priority
is given to students who qualify for the Pell Grant Program.

Michigan Educational Opportunity Grant (MEOG) - The state
of Michigan provides grant assistance for needy undergraduates
who are enrolled at least half-time. Students must submit the
FAFSA to be considered. Because funds are limited, MEOG is
targeted to students with the greatest financial need.

Michigan Adult Part-Time Grant - This program is designed to pro-
vide grants to financially needy students who enroll as part-time
students (6-11 credits). A student must be considered indepen-
dent (by the federal financial aid definition), be out of high
school for at least two years, and be a Michigan resident. He/she
must file a FAFSA and complete a Michigan Adult Grant appli-
cation to be considered. Students can receive this grant for a max-
imum of four semesters, up to $300 a semester.

Special Populations Tuition Reimbursement Grant - These grants
are available to students who are enrolled in occupational
curriculums, show financial need, and meet other Special
Populations requirements. Students must submit
a FAFSA and contact the GRCC Special Populations
Coordinator for application materials.

Federal College Work Study Program - This program provides part-
time jobs to students on campus. Students must be enrolled at
least half-time and submit a FAFSA to be considered for work
study. After an award is made, the student must contact the Job
Placement Office for available job opportunities.

Michigan Work Study Program - GRCC also receives funds from
the State of Michigan to provide part-time jobs to students on
campus. The guidelines for this program follow those of the
Federal College Work Study Program.

Federal Stafford Loan Program - This federal loan program pro-
vides loans to students to help meet their educational expenses.
Interest rates are variable, with an 8.25% cap. If a student
is eligible for a subsidized loan, the federal government will pay
the entire interest charge while the student is in college.
Students must demonstrate financial need and enroll at least
half-time to qualify. A student can borrow up to $2,625 for the
freshman year and $3,500 for the sophomore year. Students
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must submit the FAFSA and submit a loan application from
the lender of choice.

Federal Family Education Loan Program (FFELP) - The Federal
PLUS Loan, Federal Stafford Loan and Federal Unsubsidized
Stafford Loan Program all make up the FFELP. The FFEL
Program is a heavily regulated program and has specific require-
ments that must be met before the student can apply for and
receive a loan disbursement. Students must submit a FAFSA
prior to applying for a student loan. Loan applications cannot
be processed until all necessary documents have been received,
including all required financial aid transcripts, and the student is
registered for at least six credit hours. To use a FFELP to help
pay Fall semester tuition, the Financial Aid Office must receive
the completed loan application and all necessary documents by
August 11, 2004.

Loan terms, sample repayment schedules, and entrance and
exit counseling information can be obtained from the
Financial Aid Office.

Short Term Emergency Loans - For a small service fee, short-term
loans are available to students. Students should contact the
Financial Aid Office, Dean of Student Affairs, or counselors
regarding the following short-term emergency loans:

Charlotte A. Gierst

Thomas Kindel

Minority Student Loan

Special Needs Loan

Stephensen and Lawyer
The amount of the loan is determined by the Financial Aid
Office, and the repayment plan is set up by the Dean of
Student Affairs or Cashier’s Office staff.

Special Programs

Tuition Incentive Program (TIP) - This Michigan program is
designed to encourage high school students to graduate and go
to college. Students must apply for TIP prior to their high
school graduation, and the Family Independence Agency
determines eligibility. TIP will pay tuition and fees for students
who don't live in a different community college district. TIP
eligibility expires four years after the student graduates from
high school or earns 80 credit hours (whichever comes first).

Native American Tuition Waiver - The State of Michigan has
provided funds which permit tuition waivers for all Native
Americans who can certify 25% or more Indian blood.
Students should contact their tribal council for application
materials. They must also pay their required fees and be
enrolled in a degree/certificate program.

Method of Payment

Students who have been awarded grants, scholarships, and/or
Federal Family Education Loans will have their awards credited
to their account. Any remaining funds will be transferred to the
Bookstore one week prior to the beginning of each semester and
will remain on the Bookstore account through the first week of
school. Any funds remaining after the Bookstore charges have
been deducted will be mailed to students 21 days after the first
day of classes.

Frequency of Financial Aid Payments
All financial aid payments will be applied on a semester-of-

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005

enrollment basis.

Calculation of Financial Need

GRCC is a commuter college with no dormitory facilities;
therefore, the college has no charges for room or board. However,
for the calculation of financial need only, the college uses reason-
able Room/Board, Books/Personal and Transportation figures
established by the Michigan Department of Education. The figures
for 2003-2004 were:

Room/Board. . ........ $3,258
Books/Personal. . . .. ... $1,328
Transportation . ... .... $1,159

These figures are used solely for determining financial aid and are
not charges billed to the student.

Federal Return of Funds

Federal financial aid recipients who withdraw from all of their
classes during a semester are subject to the Federal Return of
Funds Policy. This policy determines the amount of federal aid
students earn based on the amount of time they were enrolled for
the semester. Federal aid will be reduced and students will be
required to repay both the federal financial aid programs and
GRCC for the amounts returned to the programs. Students who
fail to make arrangements to repay the programs within 45 days
of notification will be reported as overpayments to the U.S.
Department of Education. Students in overpayment are ineligible
for future financial aid at any institution.

Examples of completed forms for the Federal Return of Funds
calculation are available in the GRCC Financial Aid and
Cashier’s Offices. Students are encouraged to review these exam-
ples prior to withdrawing from classes.

Satisfactory Academic Progress Policy

Federal regulations require students to make satisfactory
academic progress toward the completion of a certificate or
an associate’s degree to be eligible for continued financial aid.
Satisfactory Academic Progress (SAP) for financial aid recipi-
ents is applied after students have attempted at least 12 credits
at GRCC. (Progress at institutions other than GRCC will not be
considered.) Satisfactory Academic Progress will be reviewed at
the end of the Winter semester.

Standards of Satisfactory Academic Progress

Receiving Financial Aid

A. Students must maintain a cumulative grade point average of
not less than the following:

Credit Hours Minimum Cumulative

Attempted GPA Required
1-14 1.50
15-28 1.75
29 and above 2.00

B. Students must complete with a passing grade a minimum of
65% of all the credit hours attempted at GRCC, whether or
not financial aid was received for those attempted credits.

1. Grades of A, A-, B+, B, B, C+, C, C—, D+, D and D-are
considered passing.

2. Grades of E, I, V, W, WP, WF, and NS are not considered
passing and must be considered attempted credits.

3. If astudent repeats a course, the lower grade is not considered
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passing and the higher grade is considered passing (if the
higher grade is one of the grades in Item 1 above).

4. Non-credit remedial course work is not included in the
number of credits attempted or completed.

C. Satisfactory Academic Progress also requires that financial aid
recipients complete their associate’s degree or certificate within
the time frame which, by federal regulation, is 150% of the
published length of the program. For example, if a student is in
an associate’s degree program that requires 62 credits, the
degree must be completed in a maximum of 150% of 62 credits
(93 credits including both attempted and completed). Students
should consult the GRCC Curricula Section of this catalog to
find the number of credits required in their degree or certificate
program and then multiply that number by 1.5 to determine
the maximum number of credits.

1. When students have attempted the maximum number of
credits, financial aid will be terminated.

2. All credits attempted must be taken into consideration
when determining the maximum number of credits, whether
or not students received aid for those attempted credits.

3. All grades listed in paragraph B, Items 1 and 2, and repeated
courses must be counted in determining the maximum
number of credits.

4. Credits accepted from transfer institutions must be included
in the total attempted credits.

Financial Aid Suspension

If students are not meeting the Satisfactory Academic Progress
requirements at the end of the Winter semester, they will be
placed on financial aid suspension. Students on suspension are not
eligible to receive financial aid.

Suspension Appeals

If students fail to meet Satisfactory Academic Progress guide-
lines due to circumstances beyond their reasonable control, they
may appeal their suspension. All appeals must be submitted in
writing on the Satisfactory Academic Progress Appeal form to the
Financial Aid Office. Students submitting appeals should state the
reasons why satisfactory academic progress was not made and dis-
cuss actions that have been or will be taken to make satisfactory
progress in the future. Neutral third party documentation support-
ing the reasons for the appeal must be attached or the appeal will
be denied. Statements from family members and friends are not
considered neutral and will not be accepted. Unusual circum-
stances beyond the reasonable control of the student, such as
injury or illness, death of a relative, or other special circumstances,
may be grounds for a successful appeal.

Appeals must be received no later than one week before the
semester begins. Appeals received after that time will be consid-
ered to be appeals for the following semester, unless the student
has registered and paid for classes. If an appeal is approved, the
student will be placed on probation.

REGISTRATION

(616) 234-4001
Grand Rapids Community College (GRCC) offers a variety

of options for registration. The most current open class sections

are available on the Web page at www.grcc.edu.

1. Web-based registration is available 24-hours a day, seven days
a week, at www.grcc.edu. Assistance with Web registration is
available at computer labs across campus and at the Student
Technology Help Desk at (616) 234-3123.

2. For Automated Touch-Tone Telephone Registration, call
(616) 234-4001. Touch-Tone Registration and Grade Report-
ing are available to the general student population 24-hours
a day, seven days a week. (Students enrolled in special pro-
grams/curriculums may not be permitted to use this service.)
Students may obtain their grades and their overall GPA, regis-
ter for classes, add or drop classes, or list their schedule.

3. Students may register in person at the Registrar’s Office,
Room 148 Main Building, or at the Counseling Center.
Instructions and
timelines for registration are included in course schedule
booklets published annually. The booklets are available in
several locations, including the Registrar’s Office, the
Academic Support and Counseling Center, and the
Information Office; they are also available at www.grcc.edu.

These following forms are available at the Registrar’s Office or
online at www.grcc.edu:
Change of Address Card-To be completed by students who
change their permanent and/or local address from the one
previously registered with the College.
Graduation Audit Form-To be completed by all students
who intend to graduate.

Returning Students

Students already enrolled in the College will register during
the latter part of each semester. Final registration for both new
and returning students will occur on the dates designated in the
Academic Calendar.

Minimum Class Enrollment
Grand Rapids Community College reserves the right to cancel
any class in which too few students enroll.

ASSOCIATE’S DEGREES
AND CERTIFICATES

Students preparing to graduate should file a Graduation Audit
in the Registrar’s Office the semester before they plan to graduate.
The student must initiate this process. GRCC offers the following
nine Associate’s Degrees:

Associate in Applied Arts and Sciences

Associate in Arts

Associate in Business

Associate of Fine Arts in Fine Arts

Associate of Fine Arts in Photography

Associate in General Studies

Associate in Music

Associate in Nursing

Associate in Science

Associate in Applied Arts and Sciences
For students wishing to pursue two years of occupationally
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General Requirements

oriented study in child development, business, health, hospitality
education, criminal justice, computer and technology areas, the
AAAS degree is an option. Students are encouraged to follow the
specific curriculum found in the GRCC Curricula section of this
catalog. Students are also encouraged to check with a counselor or
faculty advisor regarding their progress.

Associate in Arts

Students who plan to transfer to liberal arts and sciences colleges
or universities and who wish to pursue a sequence of courses lead-
ing to a degree in areas such as humanities, mathematics, science,
social science, education, business administration, engineering,
music, law and many others should follow the prescribed curricu-
lums found in the Transfer Guide. Students should consult a faculty
advisor or counselor at least once a year to ensure that the entrance
requirements of the institution to which they intend to transfer
have not changed.

Associate in Business

Students who desire a specialization in the field of business are
encouraged to follow one of the specific curricula outlined in the
GRCC Curricula section of this catalog. The Associate in Business
degree will be awarded to those students who successfully fulfill all
the requirements in their chosen area. This degree prepares gradu-
ates for entry into many business occupations. Students who know
what area they want to follow can be assured of many opportunities
in the outlined specialties.

Associate of Fine Arts in Fine Arts

Students who plan to transfer to a Bachelor of Fine Arts
program at a college or university can learn more about this new
GRCC degree by contacting the Visual Arts Department Head.

Associate of Fine Arts in Photography

Students who plan to transfer to a Bachelor of Fine Arts
program in photography at a college or university can learn more
about this new GRCC degree by contacting the Visual Arts
Department Head.

Associate in General Studies

Students who wish to follow a curriculum with a wide choice
of course offerings and who do not intend to transfer to a four-year
institution may fulfill the requirements and take other electives
leading to the Associate in General Studies degree.

Associate in Music

Associate in Nursing

An Associate in Nursing degree is one way to become a registered
nurse. After receiving the degree, students are eligible to complete
the state board examination and become registered nurses. Some
graduates transfer to four-year institutions to earn a Bachelor of
Science in Nursing (B.S.N.) degree.

Associate in Science

CERTIFICATES

Certificates are awarded for satisfactory completion of courses
of study requiring less than 62 credit hours of course work. A 2.0
cumulative grade point average is required for graduation with a
certificate. A minimum of 15 credits of course work must be
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completed at GRCC.

MULTIPLE DEGREES

Multiple degrees may be granted when requirements in this
section are met.

A. Students who complete the requirements for more than
one associate’s degree may be awarded more than one
degree.

B. All requirements for the first associate’s degree must have
been completed at least one semester (Fall, Winter, or
Summer session) before the requirements for the second
degree are completed.

C. At least one-half of the added requirements for the second
(or third, etc.) associate’s degree must be earned at Grand
Rapids Community College.

A candidate for graduation who has maintained continuous
enrollment may follow, insofar as possible, the requirements
listed for the desired degree in the College Catalog in effect the
year this student entered the College. Any deviation from this
rule must be approved in writing by the appropriate Dean.

GRADUATION REQUIREMENTS

Associate’s Degree

Grand Rapids Community College, like most other colleges
and universities across the country, sets its own graduation
requirements. The responsibility for fulfilling these requirements
is the student’s. It is therefore imperative that students familiarize
themselves with the requirements.

Students must fulfill the general requirements regardless of the
program they are in. A second set of requirements, referred to as
the general education or group distribution requirements, is dis-
tributed over the subject areas of humanities, social sciences, natu-
ral sciences, and mathematics. Students must meet both sets of
requirements to graduate with an associate degree from GRCC.

Students who intend to transfer to four-year colleges or
universities to pursue a bachelor’s degree must also know the
requirements of the institution to which they plan to transfer.
Satisfying GRCC requirements does not necessarily fulfill the
requirements of those institutions. Proper planning makes it
possible to satisfy GRCC requirements as well as those of the
transfer institution.

Since some GRCC classes are not intended for transfer credit,
and since each senior college or university decides which courses
it will accept for transfer credit, it must not be presumed that a
student who has been awarded the Associate in Arts degree from
GRCC will always be given junior status at the four-year college
or university.

GENERAL REQUIREMENTS

To be awarded an associate’s degree at Grand Rapids
Community College, students must:
1. Complete at least 62 credits of course work.
2. Complete at least 15 credits of course work at GRCC.
3. Have earned a cumulative grade point average of at least 2.0
in all course work.
4. Have completed the following:
a. One Wellness (WE) credit is required of all students for
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ACADEMIC INFORMATION

Approved Associate in Science Requirements

graduation. Up to two (2) WE credits from the Health and
Wellness Department may be included in the 62 credits.
Additional Health and Wellness Department credits may
be included if they are required in an Academic Program.
Physical Education (PE) theory classes can be used as
elective credits in associate’s degree programs.

b. Three credits of PS 110.

c. At least six credits of English composition are required for
students matriculated for the Associate in Arts, Associate of
Fine Arts in Fine Arts, Associate of Fine Arts in Photography,
Associate in Music, Associate in Nursing, or Associate in
Science degree. All students planning to transfer to a baccalaure-
ate program are advised to take EN 101 and EN 102, or EN 100
and EN 102.

5. Have completed the Group Distribution Requirements appro-
priate to the degree for which they are matriculated. For this
purpose, the following Groups are defined:

Group | — Humanities:

AR 111 MU 107, 109, 235,

AT 105, 106, 270, 271 236, 237

EN (any 200 level) PL

Foreign Language (except PO 105

Occupational Spanish) SC

HU TH 248

Group Il — Social Sciences:

AN GE PY

CJ 110, 111, 140, GO SO
235, 236, 237 HS SS

EC PS SW

Group 11 — Natural Sciences and Mathematics:

(Courses identified as “non-lab” cannot be used to satisfy
“laboratory science” requirements.)
AS 103, 102 GL
BA 150, 254 (non-lab) MA (any courses except
BI MA 003) (non-lab)
CM(any courses except  PC
CM 100 and CM 102) PH
CO 124, 127, 225, PY 281 (non-lab)
227 (non-lab) TE 103, 104, 132
GE 132 (non-lab)

* Students are encouraged to verify with the transfer institution that
select courses will meet distribution requirement for that institution.

APPROVED ASSOCIATE IN
SCIENCE REQUIREMENTS

Natural Sciences Course Sequences

A minimum of twenty (20) credit hours, including two
2-semester course sequences taken from two subject areas, one
of which must be a laboratory science course.

Biology Course Sequences
Bl 101 and 232 BI 103 and 232
Bl 103 and 104  BI 104 and 232
Bl 151 and 152  BI 103 and 215

Bl 104 and 207
Bl 121 and 122
Bl 104 and 215

For a biology major sequence, Bl 151 and Bl 152 are
recommended.

Mathematics Course Sequences
MA 108 and 110 MA 129 and 215
MA 131 and 245 MA 133 and 134
MA 131 and 129 MA 133 and 215
MA 131 and 133 MA 134 and 255 MA 127 and 129
MA 131 and 215 MA 255 and 257 MA 127 and 215

Physical Science Course Sequences
CM 103 and 104 CM 113 and 114 PH 125 and 246
CM 103 and 114 CM231and 241 PH 245 and 246
CM 109 and 231 CM 104 and 113 PH 126 and 245
CM 236, 237 and CM 238, 239 PH 125 and 126
CM 212 and 282

ASSOCIATE DEGREE GROUP
DISTRIBUTION REQUIREMENTS

In addition to the General Requirements, candidates for associ-
ate’s degrees must fulfill certain group distribution requirements
unique to each degree. These are listed by degree.

MA 133 and 245
MA 110 and 129
MA 110 and 215

Associate in Applied Arts and Sciences

1. AAAS, Specific Occupational Curricula
The Associate in Applied Arts and Sciences can be awarded
to students who complete the requirements of specific two-year
Occupational Education curricula as described in the GRCC
Curricula section of this Catalog.

2. AAAS, Technology Option (Code 900)
Technology Credits—34, including:
Technology-DR, EL, ER, MN, TE, TM,TR
Technology for Industry-TI
Technology Module-TM
Apprenticeship—-AP
Acrchitecture-AR
Engineering-EG
Communication Credits (choose 1 combination)-6:
EN 101 and EN 102 (suggested)
BA 101 and BA 102
EN 101 and BA 102
Humanities Credits—3: SC 131 (suggested) or SC 135
Political Science Credits-3: PS 110
Natural Science and Mathematics Credits—8:
Minimum 3 credits with lab; suggested courses include:
PH 115, MN 217 or TE 114
Elective Credits—7:
One WE activity can be used as an elective.
Wellness Credits-1

Total Credits/Program: 62

3. AAAS, Apprenticeship Option (650)
Students matriculating for the Associate in Applied Arts
and Sciences must complete a program of related instruction
for a specific apprenticeable trade at a community college or
other postsecondary accredited institution, as evidenced by a
certificate of completion issued by the participating company
whose program is registered with the Michigan Department of
Education and/or the Bureau of Apprenticeship and Training,
U.S. Department of Labor. Students must also complete at least
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Associate Degree Group Distribution Requirements

ACADEMIC INFORMATION

34 credits in Technology- or Engineering-related courses, as pre-
scribed by a faculty advisor in the Manufacturing, Applied
Technology or Drafting and Design departments, and must meet
the following group distribution requirements:
Group | — Humanities :
At least three credits.
Group Il — Social Sciences:
PS 110
Group 11 — Natural Sciences and Mathematics:
At least eight credits, which must include a minimum of one
laboratory science course. Under the Apprenticeship Option,
the following courses are accepted as laboratory sciences:
MN 217, PH 115, and TE 114.
4. AAAS, General Option (Code 010)
Students must complete at least 30 credits in Occupational
Education courses, and the following:
Group | — Humanities:
At least six credits of course work in two subject areas.
Group Il — Social Sciences:
At least eight credits. (The courses taken to meet General
Requirement 4b may be part of these.)
Group 111 — Natural Sciences and Mathematics:
At least eight credits, which must include a four-credit labo-
ratory science course.

Associate in Arts

Meets the MACRAO agreement. EN 100 or 101 and EN 102.

Group | — Humanities:
At least eight credits of course work in two or more subject
areas.

Group Il — Social Sciences:
At least eight credits of course work in two or more subject
areas including PS 110.

Group 111 — Natural Sciences and Mathematics:
At least eight credits of course work in two subject areas,
one of which must be represented by a laboratory science.

Associate in Business

The requirements of each curriculum in Business are listed sepa-
rately under Business Programs in the GRCC Curricula section of
this Catalog. Students earning the Associate in Business must
understand that this degree is not intended as a transfer degree,
although many baccalaureate institutions will accept at least some
of the required GRCC course work.

Associate of Fine Arts in Fine Arts

Students intending to complete an AFA in Fine Arts degree
should consult with the Visual Arts Department Head for advice
in selecting their courses.

Associate of Fine Arts in Photography

Students intending to complete an AFA in Photography degree
should consult with the Visual Arts Department Head for advice in
selecting their courses.

Associate in General Studies

This degree program provides students with a great latitude
in designing their own academic programs since they must satisfy
only minimal group distribution requirements. Students earning the
Associate in General Studies must understand that this degree is
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not considered a baccalaureate transfer degree by most four-year
institutions.

Students matriculated for the Associate in General Studies may
substitute any of the following for EN 102: BA 102, SC 131, SC
135, any foreign language course, or any computer programming
course.

Group | — Humanities:

At least three credits.
Group Il — Social Sciences:
At least six credits. (The courses taken to meet
General Requirement 4b may be part of these.)

Group 111 — Natural Sciences and Mathematics:
At least three credits.

Associate in Music

Students earning an Associate in Music must complete at least
nine credits from Groups I, I1, and 111, taking one class from each
group (some MU courses do not fulfill Group | requirements for
this degree). Students intending to transfer to baccalaureate pro-
grams should consult with the Performing Arts Department Head
for advice in selecting their courses.

Other requirements for the Associate in Music are:

a. 16 credits in music theory

b. 9 credits in music history and literature
c. 8 credits in applied music

d. 4 credits in technique

e. 4 credits of ensemble

f. 4 credits of interpretation

g. 4 credits of piano

Associate in Nursing

Students matriculated for the Associate in Nursing must
submit at least twelve credits from Group Il and ten credits from
Group I1. Usually, these are the following courses: PY 201, 232,
PS 110, and SO 251 from Group II; and Bl 121, 122, and 126
from Group I11. (See the Associate Degree Nursing curriculum
in the GRCC Curricula section of this Catalog.)

There is no Group | requirement for this degree. Nursing
students must maintain a minimum grade point average of 2.0
(80%) in each of the required Nursing courses.

Associate in Science*
Meets the MACRAO agreement. EN 100 or 101 and EN 102.
Group | — Humanities :

At least eight credits of course work in two or more subject
areas.

Group Il — Social Sciences:

At least eight credits of course work in two or more subject
areas including PS 110.

Group 111 — Natural Sciences and Mathematics:

At least 20 credits of course work including two 2-semester
sequences in two different subject areas, one of which must
be represented by a laboratory science.

* If not interested in obtaining the MACRAO stamp, students
matriculating for the Associate in Science must satisfy
requirements from only two groups: either Group | or Group
11 and Group I11. Students intending to transfer to bac-
calaureate programs should know that most universities
require science students to take courses in both humanities
and social sciences. Students are advised to consult witly
their intended transfer institution representative for det
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General Learner Outcomes

GENERAL LEARNER OUTCOMES

As Grand Rapids Community College continues to focus

on improving student learning, a system for assessing students'

achievement of General Learner Outcomes (GLO) is being devel-

oped. Grand Rapids Community College believes that all graduates
should possess certain fundamental skills, attitudes, and abilities
that will enable them to learn and perform more successfully in
future personal, educational, occupational, and social endeavors.

A set of eight General Learner Outcomes has been developed to

ensure that graduates have basic competence in technology, com-

munication, computation, critical thinking and problem solving,
information management, interpersonal and personal skills, diver-
sity, and community awareness. General Learner Outcomes will
be embedded in courses throughout the curriculum. These will
become part of graduation requirements for students enrolling

for the first time in Fall Semester 2005.

Competencies addressed by the General Learner Outcomes
include:

1. Technology skills (computer literacy, internet skills, and
retrieving and managing information via technology)

2. Communication skills (reading, writing, speaking, and listening)

3. Computation skills (understanding and applying
mathematical concepts and reasoning, analyzing, and
using numerical data)

4. Critical thinking and problem solving skills (evaluation,
analysis, synthesis, decision making, and creative thinking)

5. Information management skills (collecting, analyzing,
and organizing information from a variety of sources)

6. Interpersonal skills (teamwork, relationship management,
conflict resolution, and workplace skills)

7. Personal skills (ability to understand and manage self,
management of change, learning to learn, personal
responsibility, aesthetic responsiveness, and wellness)

8. Diversity and community skills (ethics; citizenship;
diversity/pluralism; local, community, global, and
environmental awareness)

MACRAO AGREEMENT

The Michigan Association of College Registrars and
Admissions Officers (MACRAOQ) promotes an agreement to
facilitate the transfer of students from community colleges to sen-
ior colleges and universities. The intent of the agreement is to
ensure a common understanding and agreement among signatory
institutions as to general education requirements.

The agreement provides that a student who meets the course
and unit requirements (see following list) at GRCC and who
is accepted as a transfer student by a signatory senior college or
university is not required to pursue further freshman- or sopho-
more-level general education requirements at the signatory four-
year college or university. At least 15 credits must be earned
from GRCC.

Requirements for the MACRAO agreement:

1. English Composition ........................... 6
2. Humanities. .......... . 8
3. Social Science ... 8
4, Science-Mathematics*. .. ........................ 8

& At least one of the science courses must be a laboratory course.

Four-year colleges and universities which are signatories to the
MACRAO agreement:
Adrian College*
Albion College
Alma College*
Aquinas College
Baker College
Central Michigan University
Cleary College*
Davenport University
Detroit College of Business
Eastern Michigan University
Ferris State University
Grand Valley State University
Kettering University
Lake Superior State University*
Lawrence Technological University*
Madonna College*
Michigan State University*
Michigan Technological University*
Northern Michigan University
Northwood University
Oakland University*
Olivet College
Saginaw Valley State University
Sienna Heights College*
Spring Arbor College
Western Michigan University

* Four-year colleges and universities which have attached
provisos to their agreement are indicated by an asterisk (*).
Usually the provisos can be satisfied in a transfer student’s
junior and senior years. The specifics of these provisos can
be obtained from the Registrar at GRCC or from the senior
institution to which a student expects to transfer.

Four-year colleges and universities who are signatories

to the MACRAO Agreement reserve the right to evaluate
individually for transfer credit each course the prospective
student has completed at GRCC.

GRADING POLICY

Calculation of Honor Points
The use of plus and minus is optional; therefore, some
instructors may choose not to use them.

Grade Honor Points Grade Honor Points

per Credit Hour per Credit Hour
A 4.00 Do 1.00
Ao 3.67 D-—.. 0.67
B, o 3.33 E.oov 0.00
B 3.00 Lo Incomplete
B— 2.67 Vo Audit
Ct oo 2.33 W. . Student Initiated Drop
Co 2.00 WP .. Withdraw—Passing
C— 1.67 WEF ... Withdraw-Failing
D+ .. 1.33 NS........... No Show
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Grading Policy

Grade Point Average (GPA) Calculation

The number of credit hours granted for a grade of “E” or higher
is indicated in the description for each course. Each hour of credit
is valued in honor points according to the grade received. I, W,
WP, WF, and NS grades are not included in the grade point
average calculations.

To determine grade point average, multiply the number of
honor points of each grade received by the number of hours of
credit for that course, then divide the total number of honor
points by the total number of credit hours earned.

Students are advised that many colleges and universities com-
pute grade point average differently. Upon transfer to one of these
institutions, the student’s grade point average might be recomputed
and thus be lower than the GRCC grade point average.

Students are reminded that a 2.0 grade point average is required
for graduation from Grand Rapids Community College.

No A, B, C, D, or E grade can be converted into a W, WP,
WEF, or NS grade after the end of the semester during which the
grade was earned unless an error occurred.

Audit (V Grade)

Students may choose to receive a grade of “audit” for classes in
which they enroll. Students may audit a class for enjoyment, for
personal exploration, for gaining insight into a new subject, or for
other reasons. Audit status does not count toward full-time enroll-
ment. The course will appear on the student’s transcript.

Students pay full tuition for classes they audit and are expected
to participate in all class activities. However, they are not com-
pelled to take tests or examinations or to write term papers, but
they may do so voluntarily.

Students must declare their audit status to their instructors dur-
ing the first 25% of the class. Credit status may not be changed to
audit status after this time limitation. Students may make arrange-
ments on an individual basis with their instructors to change from
audit to credit status. If they expect to do so, they must take all tests
and examinations and write all assigned papers.

Withdrawal Process (W, WP, WF or NS Grade)

The “withdrawal” process is used to correct enrollment prob-
lems or because of unexpected or unusual events of catastrophic
impact. Students must initiate all drops. A student may drop a
class and receive a “W” until the date of 70% of class completion,
as noted on the instructor’s class roster. WP, WF, or NS may be
assigned by instructors when grading students, but instructors may
not assign a “W” as a grade. There is no penalty to the student
receiving a WP, WF, or NS in the Grand Rapids Community
College grading system. Students will not be able to initiate a drop
during the final 30% of the class, and students will receive the
grades they have earned (A, B, C, D, E, WP, WF, NS) based upon
graded and missed work.

Incomplete Grades (I Grade)

A student may request an “I” (Incomplete) from an instructor.
The “I” will be assigned only when the student: (a) has completed
at least 90% of the class but is unable to complete the class work
and/or take the final examination because of extraordinarily
unusual or unforeseen circumstances or other compelling reasons;
and (b) has done satisfactory work in the course; and (c) in the
instructor’s judgment, can complete the required work without
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repeating the course.

1. If these conditions are met, the instructor electing to give an
“I” will complete an Incomplete Grade Form at the time
course grades are due. This form will indicate actions the stu-
dent will undertake to finish the course, when those actions
will take place, and the grade to be given (A, B, C, D, E)
should the work not be completed. Both the student and the
instructor will sign the form. Copies will be provided to the
Registrar, the student, and the instructor.

2. All incomplete course work will be finished by the date indi-
cated on the Incomplete Grade Form, but not to exceed one
calendar year.

3. If the student is not satisfied with the decision of the instruc-
tor, or in the event of further unforeseen, extreme or unusual
circumstances, a written appeal for an extension can be made
to the Dean or Assistant Dean of the School.

Grade Reports

Grade reports are available to the student at the end of each
semester and at the end of the Summer Session and are accessible
through the Web site: www.grcc.edu. Students needing assistance
accessing their grades online may contact the Student Technology
Help Desk. The Registrar’s Office will mail grades upon request.
Grades, records, transcripts, and diplomas will not be distributed
to students who have unpaid financial obligations to the College.

Satisfactory Performance

Students are expected to achieve at least minimal academic
success in their studies at Grand Rapids Community College.
Students who do not achieve satisfactory grades may be dismissed
after appropriate committee consideration.

Course Repetition

Students may repeat courses. Both the original course grade
and the repeated course grade are entered upon the student’s per-
manent record. Credit hours for graduation are recorded only
once. If a student repeats a course, the transcript will show both
grades but for GPA computation will use only the credits and
grade points associated with the higher grade.

Class Attendance Rules

The faculty and administration of Grand Rapids Community
College believe that regular attendance and participation in
classes are essential for the education of every student.

We also recognize that circumstances sometimes prevent stu-
dents from attending classes. However, the College administration
sees excessive absenteeism as a very serious matter.

Specific consequences of such absences are determined by indi-
vidual instructors, departments, and Schools. The following rules,
however, do apply across the College:

1. All instructors must inform students, in writing, in each
class that they teach, of the exact attendance requirements
and the consequences of not meeting them. Such notice
should be delivered at the first meeting of each class.

2. Students should make arrangements with their instructors
for making up missed class work in advance of an absence
whenever it is possible to do so.

3. The College faculty and administration expect that indi-
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ACADEMIC POLICIES & PROCEDURES

Notification to Students of Rights Under FERPA

vidual faculty members will recognize that athletic events,
class trips, trips abroad, student organization activities, and
the like are a necessary and desirable part of life at GRCC
and that all faculty members will extend to each other the
professional courtesy of permitting students to miss their
classes as these activities dictate. Students must understand,
nevertheless, that they are responsible for all class work
missed under such circumstances.

4. The College makes no distinction between “excused” and
“unexcused” absences. If students are not present in a class
in which they are enrolled, they are simply absent, regard-
less of the reason.

Academic Honesty

Grand Rapids Community College holds to high ideals of aca-
demic and personal honesty and expects every student to do like-
wise. Dishonest acts like cheating, lying, and plagiarism will not
be tolerated.

The policy of the College is such that each instructor and/or
department shall create classroom policies for dealing with aca-
demic dishonesty which will best help the offenders. The Student
Academic Grievance Procedure may be used by students who feel
they have been treated unfairly.

NOTE: For information on the Grand Rapids Community College
(GRCC) student rights, responsibilities, Student Conduct
Policy, and the GRCC Student Code of Conduct, please
consult the GRCC Student Handbook, available in the
Student Activities Office.

ACADEMIC POLICIES
AND PROCEDURES

NOTIFICATION TO STUDENTS
OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their educational
records. They are:

The right to inspect and review the student’s education records

within 45 days of the day the College receives a request for

access. Students should submit to the Registrar written requests
that identify the record(s) they wish to inspect. The College
will make arrangements for access and notify the student of the
time and place where the records may be inspected. If the
records are not maintained by the College official to whom the
request was submitted, that official shall advise the student of
the correct official to whom the request should be addressed.

The right to request the amendment of the student’s education

record that the student believes is inaccurate or misleading.

Students may ask the College to amend a record that they

believe is inaccurate or misleading. The student should write

the College official responsible for the record, clearly identify
the part of the record he or she wants changed, and specify why
it is inaccurate or misleading. If the College decides not to
amend the record as requested by the student, the College will
notify the student of the decision and advise the student of his
or her right to a hearing regarding the request for amendment.

Additional information regarding the hearing procedures will be

provided to the student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable

information contained in the student’s education records except

to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is

disclosure to school officials with legitimate educational inter-

ests. A school official is a person employed by the College in an
administrative, supervisory, academic, research, or support staff

position (including law enforcement unit personnel and health

staff); a person or company with whom the College has con-

tracted (such as an attorney, auditor, or collection agency); a

person serving on the Board of Trustees; or a student serving on

an official committee, such as a disciplinary or grievance com-
mittee, or assisting another school official in performing his or
her tasks. A school official has a legitimate educational interest
if the official needs to review an education record in order to
fulfill his or her professional responsibility as determined

by the Provost.

The right to file a complaint with the U.S. Department

of Education concerning alleged failures by Grand Rapids

Community College to comply with the requirements of

FERPA. The name and address of the Office that administers

FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-4605
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Student Right to Know

Directory Information is information not generally considered
harmful or an invasion of privacy if disclosed. It includes:
Name, address, telephone listing, e-mail address
Student status: Part-time/full-time; freshman/sophomore
Major field of study
Weight and height of athletes
Most recent previous school attended
Photographs
Date and place of birth
Participation in officially recognized activities and sports
Dates of attendance, degrees, date of graduation and awards
Directory Information does not include student identification
numbers, social security numbers or other personally identifiable
information.

Stop Form for Information Release

The College may release Directory Information to other educa-
tional institutions about students who are on the graduation list.
Students who do not wish this information released must fill out
the Directory Information STOP Card. This card must be filled
out by February 1 of the year in which the student intends to
graduate (see FERPA).

Reporting Requirements

In order to improve the instruction offered at Grand Rapids
Community College and to meet the requirements of the Carl D.
Perkins Vocational and Technical Education Act, Section 113,
and the Workforce Investment Act of 1998, Section 122, GRCC
may use a student’s Social Security number in order to compile
summary reports as mandated by these acts.

Transcript Requests

Students desiring transcripts of their permanent record should
file a Transcript Request form, available at the service window of
the Registrar’s Office or on-line at www.grcc.edu; or they may
write to the Registrar’s Office giving dates of attendance, social
security number or student ID number, date of graduation, and all
names under which they may have enrolled and the student’s sig-
nature. All requests should be made two weeks in advance of the
time they are needed.

STUDENT RIGHT TO KNOW

Grand Rapids Community College is pleased to provide
the following information regarding the institution’s
graduation/completion and transfer-out rates. The information is
provided in compliance with the Higher Education Act of 1965,
as amended. The rates reflect the graduation, completion and Fall
2000 transfer-out status of students enrolled during the semester
and for whom 150 percent of the normal time-to-complete had
elapsed.

During the Fall Semester of 2000, 1,789 first-time, full-time,
certificate- or degree-seeking undergraduate students entered
Grand Rapids Community College. After three years (i.e., as of
August 31, 2003), 18.6 percent (333) of these students had gradu-
ated from GRCC or completed their programs and 31.9 percent
(570) had transferred to other higher education institutions.
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When reviewing this information, readers should be aware

of the following:
Graduation and transfer-out rates are based on a 3-year period
of attendance for two-year programs and 1%/2 years for one-year
programs; of the many programs offered at GRCC, none is
longer than two years.
Graduation and transfer-out rates do not include students who
left the school to serve in the armed forces, on official church
missions, or in the foreign service of the federal government.
Students who died or were totally and permanently disabled
are also excluded.
The remaining 1,238 students are either still attending GRCC,
have transferred to an institution not reporting, or have dis-
continued their education.
Transfer-out information was not originally reported in
the Graduation Rate report sent to the National Center for
Educational Statistics. Since then, the College has contracted
with the National Student Clearinghouse’s Enrollment
Search program to capture a majority of students transferring
from GRCC.

Questions related to this report should be directed to:
Information Analyst
Institutional Research and Planning
Phone: (616) 234-4048

Privacy Statement

In order to improve the instruction offered at Grand Rapids
Community College and to meet the requirements of the Carl D.
Perkins Vocational and Technical Education Act, Section 113, and
the Workforce Investment Act of 1998, Section 122, the College
will be using student Social Security Numbers in order to compile
summary reports. Section 113 of the Carl D. Perkins Vocational
and Technical Education Act, 20 USC 2323, and section 122 of
the Workforce Investment Act of 1998, 29 USC 2842, requires
Grand Rapids Community College and the State of Michigan to
assess the effectiveness of vocational and technical education pro-
grams aimed at training, placement, and retention of students in
employment. Although these laws require that performance reports
be compiled based on wage record information, neither law requires
students to give their Social Security Numbers (SSN) to the
College.

The College plans to use your student SSNs in order to gain
access to individual wage records and to compile required WIA
and Perkins Act reports. These reports will assist the College to
improve vocational and technical education programs. By improv-
ing programs, the College will be better able to serve both
employers and employees. Student wage record information is
confidentially maintained, based on student SSNs, by the State
of Michigan.

Neither the College nor the State of Michigan will disclose
your SSN or wage record data to any person or entity unless
legally permitted to do so. Any personally identifying wage record
data will be destroyed by the College as soon as all required statis-
tical analyses have been performed, or when the information is
no longer needed, whichever date comes first.

Students may choose to notify Grand Rapids Community
College that they do not wish to have their Social Security
Number used for the purposes described in this notice.

ACADEMIC POLICIES & PROCEDURES



ACADEMIC POLICIES & PROCEDURES

AA/EEO/Americans with Disabilities Act

Campus Crime Report

The Campus Crime Report for the last year reported is avail-
able at the Campus Police Office, Dean of Student Affairs Office,
and Public Relations Office.

Concealed Weapons Policy

In order to provide a safe environment for employees, stu-
dents, customers, visitors and the general public, the carrying
of weapons, whether open or concealed, is prohibited on College
property. The only individuals allowed to carry a firearm are law
enforcement officers who are lawfully carrying weapons in the
course of their duties as law enforcement officials. Additional
information regarding the carrying of weapons can be located in
the Student Handbook, page 79, under the heading “Student
Code of Conduct.” The Grand Rapids Community College Policy
on Concealed Weapons is also available for review.

AFFIRMATIVE ACTION, EQUAL
EMPLOYMENT OPPORTUNITY,
AND AMERICANS WITH
DISABILITIES ACT

(616) 234-3453

The Labor Relations Office articulates the needs and concerns
of groups of students, faculty, and staff at GRCC. This office serves
as a liaison between students, faculty, staff, and administrators to
identify and isolate barriers that prevent equity in academic, voca-
tional, and social opportunities for African Americans, Hispanics,
Native Americans, Asians, females, and physically challenged indi-
viduals. The primary aim is to implement positive action programs
to create an environment that enhances success.

Non-Student or Non-Employee

Applicants, non-students, and non-employees shall bring their
complaints directly to the attention of the Director of Human
Resources/Labor Relations & EEO. These complaints must be in
writing. If the applicant, non-student, or non-employee is not sat-
isfied with the response of the Director of Human Resources/Labor
Relations & EEO, he/she may appeal in writing and within five
(5) school days* directly to the President or his/her designee. All
decisions at this level are final and binding.

Student Discrimination Grievance Procedures
Authority:
Title 1X of the Higher Education Amendment of 1972 pro-
hibits discrimination against students on the basis of sex.
Titles VI and V11 of the Civil Rights Act of 1964 prohibit dis-
crimination on the part of institutions on the basis of race,
color, religion, national origin, sex, sexual orientation, political
persuasion, age, weight, height, disability or marital status,
including denial or difficulty of any aid benefits or service; seg-
regation or separate treatment relating to the receipt of service,
financial aid, or other benefits

GRCC is committed to investigate and resolve all complaints.
Any student may file a complaint. Complaints will be dealt with in
confidence unless the circumstances are such that a formal investi-

gation is required. To be timely, complaints must be filed within 90
days of the incident and must be made by the individual complainant.

If you have a complaint and have not been able to resolve the
issue with the individual or your supervisor, phoning one of the fol-
lowing individuals will initiate a complaint resolution process.
Following a discussion of your complaint, you will be asked to pro-
vide GRCC with a written complaint.

For Academic Concerns or Incidents:
Dean or Assistant Dean, or the Department Head for that aca-
demic area. Call (616) 234-4000 and ask for the specific aca-
demic area or Dean.

For Criminal Concerns or Activity:
Campus Police: (616) 234-4010.

For Student Behaviors or Incidents:
Dean of Student Affairs: (616) 234-3925.

For Staff and Student Employment Discrimination, Harassment or
Disability Discrimination:
Labor Relations, Affirmative Action, and Equal Employment
Opportunity Department, (616) 234-3453.

If you have concerns or questions and are unsure of whom to call,
please call the Director of Human Resources/Labor Relations & EEQ,
(616) 234-3453.

Americans with Disabilities Act
Discrimination Procedures

The Americans with Disabilities Act of 1990 (ADA) and Sec-
tion 504 of the Rehabilitation Act of 1973 prohibit discrimination
with respect to individuals with disabilities. Any student, non-
employee or non-staff who believes he or she has been discriminat-
ed against on the basis of disability should immediately bring the
problem to the attention of the person(s) so designated under this
procedure.

Student

Students shall bring the complaint to the attention of the
Coordinator of the Disability Support Services. If it cannot be
resolved at this level, the student shall file a formal complaint,
in writing and within five (5) school days*, with the Director of
Human Resources/Labor Relations & EEO. If the student is not
satisfied with the decision of the Director of Human Resources/
Labor Relations & EEO, he/she may appeal to a Hearing Officer
designated by the President. The appeal must be in writing and
within five (5) school days* of the decision of the Director of
Human Resources/Labor Relations & EEO. A final appeal is avail-
able if made in writing and within five (5) school days* of the
decision of the Hearing Officer directly to the President or his/her
designee. All decisions at this level are final and binding.

No student, applicant, employee, non-employee or non-staff
will be subject to coercion, intimidation, interference, retaliation
or discrimination for registering a complaint or for assisting in an
investigation of any alleged violation of laws prohibiting discrimi-
nation on the basis of disability.

ADA Coordinators
The following coordinators have been designated to carry out
responsibilities under the ADA:
1. Disability Support Services Coordinator, Room 368,
Student Center, (616) 234-4142.
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Discipline Grievance Procedure

2. Director of Human Resources/Labor Relations & EEO, 404B
College Park Plaza, (616) 234-3972.

3. Director of Facilities, 225 Bostwick Avenue, NE,
(616) 234-3950.

STUDENT ACADEMIC
GRIEVANCE PROCEDURE

Purpose: To resolve a grade dispute between a student and an
instructor in a timely manner with academic integrity.

A student’s final grade in a course is the sum of the individual
grades received during the course. A student who perceives a grade
to be unfair shall use the grievance procedure as follows:

1. The student shall notify the instructor within 15 days after
the receipt of a perceived unfair grade to resolve the matter
informally.

2. Should the student feel that any issue is not resolved, he/she
may take the issue to the Department Head or Program Director
within five (5) school days* for resolution.

3. Any issue(s) not resolved at Step 2 may be taken in writing
to the Dean (the Dean may assign the case to the Assistant
Dean) of the School responsible for the course within five
(5) school days* of Step 2 response. The Dean who hears the
case will be referred to as the Hearing Dean. The Hearing Dean
shall appoint an ad hoc Grade Appeal Committee consisting of
three (3) faculty members within the discipline and/or knowl-
edgeable of the subject matter and one (1) student. The
appointed faculty chairperson shall convene the committee
within seven (7) school days* of the Hearing Dean’s receipt of
the grievance. If either the student or instructor fails to appear
before the Grade Appeal Committee, the committee shall make
its recommendation based upon the information presented at
the hearing.

4. The Grade Appeal Committee will present its written recom-
mendation to the student, instructor, and Hearing Dean of the
case within five (5) school days* of the hearing. If either party
is not satisfied with the Committee’s Decision, that party shall
request a meeting with the Hearing Dean, and the Hearing
Dean will review the case. The Hearing Dean shall provide a
written ruling to the instructor and the student within five (5)
school days* of receiving the Grade Appeal Recommendation
or five (5) school days* of reviewing the case. The decision of
the Hearing Dean is final.

5. The Hearing Dean who rules in favor of the student shall do
one of the following:

a. If the grade dispute is resolved during the semester, the
Hearing Dean shall direct the instructor to change the stu-
dent’s grade in accordance with the ruling, and the student
will be treated without prejudice. The Hearing Dean will
monitor instructor compliance through record examination
and/or student input. If the final grade is given and the
instructor fails to comply, the Hearing Dean shall submit a
Change of Grade Form to the Registrar, and the Registrar
will change the student grade as indicated.

b. If the grade dispute is resolved after a final grade is given,
the Hearing Dean shall submit a Change of Grade Form to
the Registrar, and the Registrar shall change the student
grade as indicated.
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* School days are Monday through Friday excluding days when
the College is not in session.

DISCIPLINE GRIEVANCE
PROCEDURE

Rules #8.7 Discipline Unrest

The Dean of Student Affairs handles matters that require dis-
ciplinary action at Grand Rapids Community College. All stu-
dents at the College are guaranteed due process (as defined below)
in disciplinary matters. When a student has been charged with
misconduct or an infraction of the College rules, the Dean of
Student Affairs will confer with the student charged. The student
will be informed of his/her right to have an advisor present during
this conference. Pending action by the Dean on the charges, the
status of a student will not be altered, nor will his/her right to be
present on the campus and to attend classes be suspended, except
for reasons relating to the safety and/or well being of other GRCC
students, employees or property. The Dean shall be the person to
make the decision to suspend with regard to safety or property.
(See GRCC Student Code of Conduct.)

Disciplinary actions taken by the Dean toward a student
found responsible for misconduct or a violation of College rules
may include, but are not limited to, one or more of the following:
A) Oral warning; B) Written warning; C) Reprimand; D) Social
probation; E) Counseling assessment; F) Requirement of restitu-
tion; G) Community service; H) Suspension from College;
and/or 1) Dismissal from College.

Due process requires that the Dean notify the student in writ-
ing of the disciplinary action to be taken within five (5) school
days* of their final conference.

Discipline Grievance Procedure

When misconduct results in a penalty and the student
desires an independent review of the disciplinary action, the
student, upon written request to the Dean of Student Affairs,
may be granted a private hearing before a Hearing Committee.
The request for the Hearing must be made within five (5) school
days* following the Dean’s written notification of discipline
to the student.

The Hearing Committee will consist of the following seven
(7) personnel: 1) A member of the administrative staff, who has
been appointed by the President and who shall chair the commit
tee; 2) a member of the College staff appointed by the College
President; 3) a member of the faculty appointed by the President
of the Faculty Association; 4) a student representative appointed
by the Chairperson of the Council for Minority Concerns; 5) the
President of Student Congress; and 6) two
(2) diverse student representatives appointed by the President
of Student Congress. The student shall receive the Hearing notice
by first-class mail with a return receipt requested.

The student shall be given written notice of the time, date and
place of the hearing, the reason for suspension or expulsion, a list
of potential witnesses unless to do so would compromise their
safety, and notice of the nature of the evidence.
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RESOURCES

Applied Technology Center

Discipline Hearings

Unless the law requires, the hearings are not open to the pub-
lic. The hearings must begin within ten (10) school days* of the
student’s request and proceed as promptly as possible. (The ten
days may be extended by either the College or student upon
mutual agreement.) The student may attend the hearing and
present evidence and witnesses, and hear and question witnesses.

For the Hearing, a student is entitled to be accompanied by
one advisor. The advisor may be any individual of the student’s
choice. The student may choose to have an attorney as his/her
advisor, but it shall be at his/her expense and provided that at
least 24 hours’ prior written notification is delivered to the
Hearing Committee Chairperson. The student’s attorney or advi-
sor shall have no role at the Hearing other than to advise the stu-
dent. The advisor shall not be permitted to ask or answer ques-
tions or to make oral arguments. Questions from the student to
witnesses will be directed through the Hearing Committee
Chairperson. The student’s unwillingness to answer questions
regarding the incident will not be held against the student.

A record of the Hearing shall be made by a tape recorder and
kept until the appeal procedures have been completed. No other
recording devices will be allowed. A police officer will attend
the hearing.

The decision of the Hearing Committee will be based solely
upon matters introduced into evidence during the Hearing. A vote
of four Committee members will be considered a majority decision
and will be presented in writing to the student no later than five
(5) school days* after the conclusion of the Hearing. The
Committee shall provide input on the content of the letter.

The student may appeal the Hearing Committee’s decision in
writing to the Provost/Vice President of Academic and Student
Affairs of the College within five (5) school days* of receiving it.

After reviewing the Hearing Committee’s written decision, the
Provost/Vice President of Academic and Student Affairs shall have
five (5) school days* to render a written decision to the student.
The Provost/Vice President’s decision shall be final, binding and
mailed to the student by first class mail.

NOTE: Students under 18 years of age who are involved in acts
of violence, drugs, alcohol or sexual assault violations
may have their parents notified by the College Official.

* School days are Monday through Friday excluding days when
the College is not in session.

Smoking Policy

The Board of Trustees recognizes the inherent dangers in
smoking, yet the campus population is diverse, requiring consider-
ations of personal needs and values. In the interest of providing a
safe and healthy environment for students, staff and visitors, and
in accordance with the Michigan Clean Air Act (P.A. 198 of
1986), the Board of Trustees adopted the following policy on
smoking: Smoking is prohibited throughout GRCC facilities except
in designated smoking areas identified by signs.

Consumer Information
Consumer Information may be obtained through the Public
Relations Office, 503, College Park Plaza.

RESOURCES
APPLIED TECHNOLOGY CENTER

ATC Information Office
(616) 234-3600
Business and Technical Training
Computer Applications Department
Drafting and Design Department
Ferris State University - Grand Rapids
Hospitality Education Department
Manufacturing Department
Job Training
Workbased Learning—Apprenticeship Program

The Applied Technology Center (ATC) is a comprehensive
resource dedicated to providing direct assistance to area busi-
nesses and industry. For over a decade, the ATC has serviced
West Michigan companies. Through credit courses, customized
training, seminars and other events, the ATC serves approxi-
mately 11,000 individuals each week.

The Applied Technology Center is a joint partnership
between Grand Rapids Community College (GRCC) and Ferris
State University (FSU).

ATC Conference Services
(616) 234-3715
The ATC Conference Center facilitates meetings and activi-
ties for educational, business, and non-profit organizations.
Services include:
Meeting/Event space
Food and beverages
Teleconferencing
Audio and visual equipment
Exhibit space

Patrick A. Thompson M-TEC® (Ottawa County)
Information Office

(616) 738-8935

(877) 702-8600

BOOKSTORE

(616) 234-3880

The GRCC Bookstore is located in the Student Center at
122 Lyon Street, NE. The Bookstore’s hours vary throughout
the year. Call the Bookstore for current hours or visit the
Bookstore Web site at www.grcc.bkstr.com for hours, featured
products and textbook information.

The GRCC Bookstore buys books from students every
business day.

COMMUNICATIONS

(616) 234-3960

Room 9, G1 Main Building

Graphic Services has two primary service components: publica-
tions and signs/displays. In both areas, graphic designers use
advanced computerized equipment to design and produce cam-
era-ready artwork for print production as well as to create final-
form display items.
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Instructional Labs

Printing Services provides copying and printing services for
GRCC students. Copiers for student use are available in sever-
al buildings across campus. Services include simple and full-
color copying, single and multicolor offset printing, and com-
plete finishing. Call (616) 234-3960 for printing estimates.

E-MAIL FOR STUDENTS

Computer accounts are available to all GRCC students.
A GRCC computer account will provide the student with e-mail
and access to the Internet, allowing him or her to send and
receive e-mail and use the World Wide Web as a research tool.
Interested students may sign up at any GRCC computer lab.
Students must be registered for at least one credit hour to be
eligible for this service.

GERALD R. FORD FIELDHOUSE

(616) 234-3990

The Gerald R. Ford Health and Physical Education Center
includes a 4,000-seat main fieldhouse with basketball, tennis,
volleyball, and badminton courts. The space can be used for golf,
archery, baseball practice, and track events. There is a wrestling
room, weight-lifting room, dance floor, and a T-shaped swimming
pool for diving and swimming competition. Six courts are
designed for racquetball.

INSTRUCTIONAL LABS

The College has equipped a number of laboratories in the

following areas:

Art

Biological Sciences

Anatomy and Physiology

Biology

Botany

Microbiology

Zoology

Business

Computerized Accounting

Fashion (Textiles)

Interior Design

Microcomputers

Word Processing/Keyboarding

Computer Applications

General Applications

Graphics

Microcomputers: IBM, Macintosh

Networking

Programming

Hospitality Education

Bakery/Pastry Kitchens

Banquet Rooms

Beverage Management

Deli-Bakery “Art and Bev's”

Demonstration Kitchen

Dining Rooms (The Heritage Restaurant)

Hospitality Lending Library

Production Kitchens

Storerooms

Sugar/Chaocolate Kitchen

Engineering

Health

Dental Programs

Health Programs (Activity Lab)
Laboratory Pre-School (Child Care)
Nursing Programs

Occupational Therapy Assistant Programs
Radiologic Technology Program
Health and Wellness
Language Arts

Computer Laboratory

Language Learning

Reading-Writing Lab

Music

Cassette Tape Listening Units
Electronic Pianos

Electronic Synthesizer

MIDI Workstations

Tone Production Computers
Recording Facilities

Physical Sciences

Astronomy

Chemistry

Geology

Physics

Photography Darkroom and Studios
Criminal Justice

Law Enforcement (Police Academy)
Reading

Technology

Air Conditioning, Heating and Refrigeration
Automated Manufacturing
Automotive Technology

Computer Aided Design (CAD)
Computer Aided Manufacturing (CAM)
Computer Integrated Manufacturing (CIM)
Computer Numerical Control (CNC)
Computer Technology and Repair
Drafting

Electronics

Hydraulics

Quality Science Lab

Plastics and Injection Molding
Robotics

Welding

Job Training

Auto Mechanics

Computer Aided Design (CAD)
Computer Applications

Construction Trades

Machine Tool Operation

Welding
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RESOURCES

Job Placement Office

JOB PLACEMENT OFFICE

(616) 234-4170
Room 103, Main Building
Monday-Friday 8:00 a.m-5:00 p.m.

The GRCC Job Placement Center offers assistance for employ-
ment needs. All services are provided free to currently enrolled stu-
dents and alumni. The staff provides a variety of personalized services
to address numerous kinds of employment needs. Services include:

Employment opportunities of various jobs within
the community

Applicant interviewing and referral

Resume and Interview Seminar

Resume critique

On-campus recruiting for employers

Teaching job hunting skills

Viewing job listings on the Internet

Computer workstations for resume and cover letter
development

On-campus employment opportunities (current
students only)

LIBRARY SERVICES

(616) 234-3870 for Library Hours
(616) 234-3868 for Reference Help
www.grcc.edu/library
Learning Center
Hours:  Summer Session
Monday-Thursday  8:00 a.m. - 8:00 p.m.
Friday 8:00 a.m. - 5:00 p.m.

Fall and Winter Semesters
Monday-Thursday  7:30 a.m. - 9:45 p.m.

Friday 7:30 am. - 5:.00 p.m.
Saturday 10:00 a.m. - 2:00 p.m.
Sunday 1:00 p.m. - 5:00 p.m.

Hours vary during holidays and College breaks.
Verify hours by calling or checking online.

FIRST FLOOR of the GRCC Library houses:
The GRCC Library print Reference Collection
(5,100+ volumes);
The Reference and Circulation desks;
The Reserved Reading collection;
36 terminals to access the Library home page (the GRCC
automated Library catalog, over 60 licensed electronic data-
bases and indexes with access to over 5,000 full-text jour-
nals, and over 12,000 electronic books, including reference
materials);
Audiovisual equipment for listening to music and language
CDs and audiocassette tapes and for watching telecourses
and other videos;
Typewriters;
Duplication of non-copyrighted audiocassette tapes;
New book display;
Book/magazine sale display.

SECOND FLOOR of the Library houses:
The print circulating book collection (67,000 volumes);
The print periodical collection (over 800 titles);
Interlibrary loan office;
Information Literacy training room;
10 computer terminals with access to GRCC Library holdings.

Copy machines and individual and group study areas are located
on each floor. AVISS (Audio Visual Instructional Support Services)
supports classroom use of AV equipment and houses the Student
Project Production Center with camcorders and two video editing
suites for student projects. Call (616) 234-3866 to reserve a suite.

Library staff members offer Information Skills classes several
times during each semester. Call the Reference desk, (616) 234-
3868, to sign up for a class on how to find, use, and evaluate print,
film, or electronic information.

MEDIA TECHNOLOGIES

(616) 234-3830

Learning Center

Media Technologies provides television production services to

GRCC faculty and staff. The engineering staff also provides

technical services for teleconferencing, distance learning, and

media events.

Television Services include a television studio, multimedia produc-
tion, Web page design, videotape duplication, and two cable
television channels. The College telecourse checkout program,
“Mindbuster Video,” is located in the Learning Center at the
Media Technologies window off the main lobby. Texas
Instruments graphing calculators are also available for checkout.
Television Services also manages six distance-learning class-
rooms located on and off campus. These rooms are used for
regular classes as well as for staff development and business
teleconference activities.

Engineering Services provides technical support for television pro-
duction, broadcasting, and duplication as well as all distance
systems. The staff is also responsible for the design, mainte-
nance and support of classroom multimedia systems as well as
sound and video systems located in larger rooms/auditoriums.
In most cases, equipment is installed, repaired, and maintained
by one of the full-time engineering staff.

STUDENT ACTIVITIES OFFICE

(616) 234-4160
(616) 234-4116 for Student Question Hotline
Hours*: Monday-Thursday 8:00 a.m.-6:00 p.m.
Friday 8:00 a.m.-5:00 p.m.
The Student Activities Office (SAQ), located on the first floor

of the Student Center, provides student services as well as educa-
tional and cultural programming for GRCC students. The staff
answers questions, provides information about the College, and
works closely with the College’s student organizations. Services
include:

Student Identification Cards

Campus locker rentals

Ticket outlet for campus and community events

Daily and monthly bus passes from Interurban Transit

Partnership
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Business & Technical Training

This Week @ GRCC
GRCC Student Handbook/Planner
\oter registration
Campus Orientation and information
DASH parking
Area rental housing listing
Student organization information
FAX and copy services
Campus leadership opportunities

* Hours are expanded during peak times.

Register to Vote

To use your constitutional right to vote in city, state, and
national elections, you must be registered. You may register
at the Student Activities Office, on the first floor of the
Student Center.

SERVICE-LEARNING CENTER

(616) 234-4162
Room 59, G2 Main Building
Hours: Monday-Thursday
Friday
The Service-Learning Center offers:
Integrated service-learning options within academic cours-
es. (Some courses carry academic service learning options.
Please check with the Service-Learning Center or individ-
ual departments for the names of instructors who offer
this experience.)
Organized, intentional experiences that meet community
needs
Service hours recorded on academic transcript
Faculty development
Faculty Scholars Program

8:00 a.m.-6:00 p.m.
8:00 a.m.-3:00 p.m.

Opportunities for service projects within the community:
Make A Difference
Partnership with local elementary schools
Alternative Break Trips
Service-Learning Advisory Board (SLAB)
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EXTENDED LEARNING
OPPORTUNITIES

ATHLETICS

(616) 234-3990

GRCC is a member of the National Junior College Athletic
Association (NJCAA) and participates in sports for men and
women. These sports include national, regional, and state competi-
tion in football, basketball, baseball, golf, tennis, volleyball, and
softball. Since GRCC is the only community college playing foot-
ball in Michigan, its football schedule includes various out-of-state
competitors and members of the NJCAA.

Equity in Athletics

The Equity in Athletics Report is available in the Athletics,
Public Relations, and Human Resources departments as well as
the office of the Executive Vice President for Business and
Financial Services.

Students have the opportunity to participate in:

Football Women'’s volleyball
Women’s tennis Men'’s basketball
Women’s basketball Men’s tennis
Women’s softball Baseball
Golf
BUSINESS & TECHNICAL
TRAINING

For the Business Community
(616) 234-3600

Business & Technical Training (B&TT) serves its customers
by providing cost-effective, results-oriented workforce training
and services.

Training programs are developed to meet individual employer
needs identified through assessment and corporate learning plans.
B&TT offers training through a variety of learning methodologies:
instructor-led, self-paced, distance learning (with or without an
instructor), and hands-on technical instruction—for credit and
non-credit. Classes are held on site or at one of the College loca-
tions in Grand Rapids and Holland.

Business & Technical Training provides services in areas
such as the following:

Pre-Employment Training Assessment

Employee Skill and Job Assessment

Allied Health - Continuing education programs are offered

throughout the year in nursing, dental hygiene, dental assisting,

radiologic technology, etc. A certification for nursing assistants

(CNA) is also available through the year. For registration or

additional information, call (616) 234-4081.

Customized Apprenticeships

Grant Writing Services

Construction Trades Skills Development - Continuing educa-

tion programs are offered in a variety of construction trades

skill areas including electrical code updates, plumbing, first
aid/CPR, safety programs, blueprint reading, project manage-
ment, concrete finishing, and welding. Construction trades
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EXTENDED LEARNING OPPORTUNITIES

Continuing Education Units

apprenticeships are also available. For more information call
(616) 234-3600.
Computer Applications Skills - Internet Explorer; Netscape
Communication; keyboarding; all levels of Access, Excel,
Outlook, Word, Word Perfect, and PowerPoint; Windows.
CAD/CAM Skills Development - 3D Studio Max and VIZ; all
levels and applications of AutoCAD, AutoLISP Programming,
CAD, CADKEY; Mechanical Desktop; Architectural Desktop;
Parametric Design; and Reference Files.
Quality Skills Development - APQP, DOE, FEMA, GD &T,
all applications of 1ISO and QS, Mistake Proofing/Zero Defect,
MSA, PPAP, Process Capabilities Analysis, QFD, Quality
Management System Documentation, Reliability Analysis and
Maintainability, SPC, and Metrology and Calibration.
Manufacturing Skills Development - plastics, robotics, machine
tool shop, math, blueprint reading, welding, sheet metal, and
lean manufacturing.
Organizational Development Skills - business plans, strategic
plans, project management, manufacturing principles, work-
place organization, train the trainer, team building, customer
service, supervisory and leadership training, problem solving,
and communications.
Public Seminars - B&TT offers public seminars in a variety of
areas such as health, construction, manufacturing, leadership,
plastics, and quality management systems.
Consulting Services - B&TT provides consulting services to
organizations throughout West Michigan. These services may
include internal auditing, problem-solving, coaching, program
design, and strategic planning.
For more information regarding customized classes, call

the Business & Technical Training Office or visit our Web site at

www.grcc.edu/Business Services.

CAREER PATHWAYS

(616) 234-3377

Career Pathways is a systematic program designed to provide
a focused, seamless transition from high school to college to work
as students prepare for successful careers in a changing work world.
Career Pathways is a model that helps students envision their
future work and achieve their career goals. The program provides
opportunities, services, and support based on a student’s career
choice. Career Pathways combines academic participation and
meaningful work-based experiences to enable students to succeed
in advanced training and lifelong learning.

Kent Metropolitan Articulation Project (K-MAP)

Kent Metropolitan Articulation Project high school graduates
may enter Grand Rapids Community College with advanced stand-
ing credit. Graduates of the following “articulated” high school
and skill center programs can receive from two (2) to eleven (11)
credits toward an associate’s degree or certificate (upon successful
completion of the job skills requirements in secondary schools
that are members of the Kent Metropolitan Articulation Project):
Accounting, Auto Mechanics, Drafting, CAD, Food Service,
Computer Applications, Machine Tools, Nursing Assistant, Office
Education, and Welding. Interested students should submit an
advanced credit application, which can be obtained from Grand

Rapids Community College or from the student’s high school or
skill center. For more information about K-MAP, call the Career
Pathways Office or check the Grand Rapids Community College
Web site: www.grcc.edu (click on departments, career pathways,
and then articulation).

CONTINUING EDUCATION UNITS

(616) 234-3600

Effective July 1, 2004, GRCC will be able to grant Continuing
Education Units (CEU?'s) for certain pre-approved training and
continuing education activities. Please call for more information
on CEUr s or eligibility for receiving CEU’s.

THE DIVERSITY LEARNING
CENTER

(616) 234-3390

The mission of the GRCC Diversity Learning Center (DLC) is
to ensure an inclusive and flexible learning environment in support
of personal growth and respect for individual differences. The
Diversity Learning Center embraces and promotes the celebration
of human differences through its programs and activities. It meets
the needs of the GRCC community by institutionalizing diversity.
The Center is a major resource for bringing people together and
linking the campus community.

The Diversity Learning Center is dedicated to implementing
educational and cultural programs for students, staff, and commu-
nity that improve campus climate, enhance employee relationships,
and strengthen community relations. It provides individuals with a
safe place for acquiring the knowledge and skills needed to meet the
challenges and enrichment of school, work, and living in a diverse
and multicultural world.

FERRIS STATE UNIVERSITY-
GRAND RAPIDS

(616) 451-4777
(800) 998-3425
A unique partnership between Ferris State University and
Grand Rapids Community College enables a student to transfer
a complete associate’s degree into one of 15 bachelor’s degree pro-
grams or move effortlessly into a Professional Development
Certificate program. Skills will be honed on state-of-the-art equip-
ment and materials in the Applied Technology Center, in small
classes led by instructors with contemporary field knowledge. The
student can complete 100 percent of his/her course work for a bach-
elor’s or even a master’s degree without leaving Grand Rapids and
without disrupting either career or personal life.
This partnership allows the student to:
Take classes right in his/her own backyard. All of the classes
are held at the Applied Technology Center (ATC) or at Ferris
facilities located at 17 Fountain Street NE, just two blocks
west of the ATC.
Learn to do what he/she loves. Ferris’ approach is hands-on, so
students learn by doing and take what they've learned to work
with them the next day.
Learn in small classes. Students receive the individual attention
they deserve from Ferris faculty, not graduate assistants.
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Get the job he/she wants. Ferris State University has one of
the highest job placement rates in Michigan-97 percent of
graduates find jobs in the field of their choice.

Bachelor’s Degree Partnered Programs:
Allied Health Education
Business Administration
Computer Information Systems
Construction Management
Criminal Justice
Digital Animation and Game Design
Elementary Education
Health Care Systems Administration
Industrial Technology and Management
Manufacturing Engineering Technology
Medical Records Administration
Nursing
Product Design Engineering Technology
Quality Engineering Technology
Secondary Education
Technical Education

Associate’s Degree Programs
Medical Records Technology

Professional Development Certificate Programs
Advanced Construction Management
Billing & Coding
Construction Administration
International Business
Philanthropic Education
Philanthropic Studies
Quality Technology

Master’s Degree Programs
Business Administration (MBA)
Career and Technical Education
Criminal Justice Administration
Curriculum and Instruction
Information Systems Management

One Convenient Location

With the partnered programs, students continue to take some
course work with GRCC after they've started a bachelor’s degree.
This makes completing the degree at Ferris-Grand Rapids more cost
effective, as the student pays GRCC tuition for GRCC courses and
Ferris tuition for Ferris courses. Because Ferris classes are held on the
GRCC campus in the Applied Technology Center, students can

complete a four-year degree without leaving downtown Grand Rapids.

Education for the Working World

Easy scheduling, practical course work and real-world knowl-
edge characterize the programs at Ferris-Grand Rapids. All pro-
grams are designed to meet the unique needs of the working adult
student. The curriculum provides a broad spectrum of essential
skills and emphasizes a balance between applicable theory and
practical hands-on learning. In other words, Ferris delivers knowl-
edge students can take to work the next day.

Call for more information about Ferris State University-Grand
Rapids programs, or to set up an appointment with an advisor to
complete an unofficial evaluation of credits completed at GRCC.
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Distance Learning Options
(616) 234-3845

Additional information about Web-based courses, telecourses,
live Cable TV, and interactive TV courses can be found online
at www.grcc.edu/distance or by calling the Distance and Learning
Technologies Department.

Web-Based (Online) Courses:

Students will need to access online courses from the campus net-
work or through their own Internet service provider and computer.

A Web-based course is delivered primarily online, with
very few on-campus meeting times. Online classes are desig-
nated as “Internet” in the Schedule of Classes under “TYPE.”
Students use a system called “Blackboard” (www.ilearn.grcc.edu)
to take these courses. Students who've never taken an online
class at GRCC, should take the “Online Student Readiness
Survey.” Once registered, students can also complete an
online orientation (required by some instructors). These
resources are available at www.grcc.edu/distance.

For the latest class availability, go to “eGRCC.” If an
online course is not offered at GRCC, a student may be able
to take it from another Michigan community college. GRCC
is part of the Michigan Community College Virtual Learning
Collaborative. Through this collaborative, GRCC students
can take online courses (not offered at GRCC), while keep-
ing their academic records and receiving support at GRCC.
For course listings and other information, visit the MCCVLC
site at http://vcampus.mccvic.org.

Telecourses:

A telecourse is a complete instructional course package that
includes video programming, textbooks, study guides, several
on-campus or online sessions with an instructor, and course
work similar to traditional college classes. The difference is
that telecourses deliver this instruction via television broadcast
or videotapes. The telecourses GRCC offers are nationally pro-
duced by the most respected and experienced educators.
Students receive the same academic credit as an equivalent
on-campus class, which can be transferred to other colleges
and universities across the country.

All telecourses are broadcast at least twice weekly over
ComCast Cable Channel 28. Videotapes of all GRCC tele-
courses are available for rent at the Media Technologies office,
located in Room 119 of the Learning Center on campus, and
are also available for viewing in the College Library.

An orientation session for each telecourse is held at the
beginning of each semester. At this orientation, students meet
the instructor, receive a class syllabus, and have the opportu-
nity to ask questions. Students also receive important informa-
tion about textbooks, study guides, and broadcast schedules.
Telecourse students will receive a letter with orientation times
and locations listed. Telecourses are listed as “TV” in the
Schedule of Classes under “TYPE.”

Live Cable TV Courses:
Live cable classes are taught on the GRCC campus from
one of the five Distance Learning rooms and delivered via
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Honor Programs

ComCast Cable Channel 28, the College Channel. They are
designated as “Live Cable” in the Schedule of Classes under
“TYPE.” These courses are not pre-recorded videotapes.
Students enrolling in these courses have the option of watch-
ing at home or coming to campus. Those who are at a distance
interact with their instructor via telephone. These classes are
particularly valuable for students who have difficulty coming
on campus for whatever reason. Each class session is video-
taped, and the tapes are on file at the GRCC Library for stu-
dent review.

Interactive TV Courses (ITV):

GRCC offers true two-way interactive classes (two-way
audio and two-way video). Classes are typically broadcast from
GRCC to the Thompson M-TEC® and to high schools for
Dual Enrollment students. The classes are interactive because
there are students at more than one site. They are designated
as “ITV” in the Schedule of Classes under “TYPE.” The
Distance Learning rooms are equipped with advanced technol-
ogy, using multiple cameras, monitors, CD-ROM, computers,
and VCRs-all of which are controlled from an instructor’s con-
sole. An increasing number of instructors are also incorporat-
ing online learning components to further augment communi-
cations and interaction.

ITV Class Locations:

Grand Rapids: GRCC Learning Center (LC),
Downtown Campus

Holland: Thompson M-TEC?®, 6364 136th Avenue PVT
Area high schools for Dual Enroliment or Early College
students

NOTE: The ITV classes are projected on a classroom televi-
sion screen “point-to-point,” from one classroom loca-
tion to another, and are also videotaped for student
content review. Videos can be viewed in the College
Library.

Some ITV classes have two course codes: one is the
on-campus component and the second is a remote
site. Students should be sure to register for the one
most convenient for them.

HONOR PROGRAMS

(616) 234-4413

The Honors Program provides enriched experiences in desig-
nated Honors courses, seminars, contract courses, research, study
abroad, and service-learning for students who demonstrate a dis-
tinctly high level of academic achievement, motivation, and cre-
ativity. Current GRCC and transfer students are eligible to partic-
ipate in the Honors program if they have earned a minimum of a
3.5 GPA over at least 12 hours of college coursework. Incoming
students are eligible for provisional membership if they have a
high school GPA of 3.5 or higher. For more information about the
application process and the program offerings, contact the
Coordinator of the Honors Program.

Dean’s List
The Dean’s List is compiled for the Fall and Winter Semesters.
Full- and part-time students carrying six or more credit hours

and earning a minimum 3.3 GPA (B+) are eligible. Grades of
“E” or “I” disqualify students.

Delta Pi Alpha Honor Society

The Delta Pi Alpha Honor Society honors those students grad-
uating with superior scholastic achievement. Members are selected
from the top 5 percent of the students receiving a degree who
have earned a cumulative grade point average between 4.0 and
3.75. Students must file a Graduation Audit by February 25 to be
considered for the honor. For additional information, see the
Dean of Student Affairs.

Phi Theta Kappa (Alpha Upsilon Kappa Chapter)

Students who have completed 12 or more college credits with
a GPA of 3.5 or higher are eligible for membership in the Alpha
Upsilon Kappa Chapter of Phi Theta Kappa, the International
Honor Society of the Two-Year College. Membership entitles stu-
dents to list this honor on their resumes and to participate in
activities that revolve around Phi Theta Kappa’s four hallmarks:
Scholarship, Leadership, Service, and Fellowship. Entering fresh-
men with a high school GPA of 3.5 or higher may join as provi-
sional members.

Additional information may be obtained from the Director
of Student Activities or from the Phi Theta Kappa advisor via
e-mail: ptk@grcc.edu.

INTERNATIONAL STUDIES
INITIATIVE

(616) 234-3903

“An international education does not just open eyes and broaden
perspectives. In an increasingly interdependent world, it is essen-
tial to fostering the global and cross-cultural knowledge and
understanding necessary for effective U.S. leadership, competitive-
ness, and security.”

NAFSA: Association of International Educators

The International Studies Initiative is committed to expand-
ing opportunities for international students; for students wishing
to travel or study abroad; and for faculty interested in developing
or advancing their knowledge of international issues.

To that end, the ISI engages in outreach to other colleges
and universities, partnering with internationally focused commu-
nity organizations, connecting with international programs
nationwide and internationally, and working with the many
faculty and staff at GRCC who are involved with international
students and projects.

LEARNING CORNER @ WEALTHY

(616) 234-3040

The Learning Corner@Wealthy is a collaborative initiative
being led by Grand Rapids Community College to foster regenera-
tion of the Wealthy Street neighborhood, through community-
based literacy activities. As the community’s college, GRCC is
committed to providing leadership, activities, and services that
meet community learning needs in unique and different ways.

The goals of the Learning Corner@Wealthy are to:

Provide participants with the academic foundation necessary

for personal success.
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Provide participants with the skills and knowledge they need to

be successful in their employment and career goals.

Provide participants with knowledge of, and access to, systems

to enable them to resolve barriers to success.

Facilitate linkages to and between organizations and institu-

tional systems to enhance community vitality in the Wealthy

Street neighborhood.

Provide a learning opportunity for GRCC faculty, staff, and

students.

Activities at the Corner are focused on four areas: Academic,
Employment and Career Preparation, Individual and Family
Support, and Neighborhood Vitality.

OLDER LEARNER CENTER

(616) 234-3483
Rooms 215-217, Calkins Science Center

The Older Learning Center offers adults 55 and older opportu-
nities for life-long learning and life enrichment, including the
Senior Computer Club, Senior Health Club, and Grandparents
Raising Grandchildren Educational Support Group. The Older
Learner Center also produces Successful Aging, an award-winning
television program that is distributed nationally on video and
broadcast on over 26 cable stations throughout Michigan; admin-
isters a number of community-wide program initiatives including
Senior Leadership Grand Rapids and the Grand/Kent Community
Consortium on Successful Aging; has a leadership role in the
Kent County Caregiver Resource Network and Greater Grand
Rapids End of Life Coalition; and sponsors public forums, confer-
ences, training and events within the community on issues relat-
ing to an aging America.

THEATRE

(616) 234-3998

Monday-Friday 10:00 a.m.-5:00 p.m.

GRCC Players

The Grand Rapids Community College Theatre Depart-
ment produces three faculty directed productions each year
during the Fall and Winter Semesters. These productions are
open to all GRCC students. (One need not be enrolled in a
theatre class to audition for the plays).

Students may also earn college credit for their participation in
the plays—either onstage or working backstage on a crew. Credit
is flexible and based on the number of hours the student is able to
commit to the project. Students who are not interested in partici-
pating in a play for credit may become involved on an extra-
curricular basis.

Musical Theatre Cabaret and Environmental Tour

Each spring, students who are enrolled in TH/MU 250 or
TH 251 construct a show that tours area schools for four to six
weeks during regularly scheduled class hours.

Spring Student-Directed One Acts

Each year the spring theatre production is an evening of one
act plays directed and performed by students. Students enrolled in
the Theatre Directing Seminar are eligible to propose a directing
project. Casting is open to any GRCC student.

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005

Student-Written Productions

When student-written plays are generated by the creative writ-
ing classes and the plays are deemed producible, they are sched-
uled as part of the regular GRCC Theatre Department season.
This is done to encourage student writers of drama and to give
student actors the experience of becoming more directly involved
in the process of creating a theatre piece.

Dance

The GRCC Theatre program also offers theatre dance classes.
Students need no previous dance experience to enroll. Classes are
open to general students who enjoy dance as a recreational activity.

Tickets

Every GRCC student with a valid 1D is entitled to one free
ticket to each GRCC production. In addition, all other produc-
tions at Spectrum Theater (those produced by Actors’ Theatre)
offer a limited number of reduced-price passes through the Stu-
dent Activities Office and low student rates for all performances.

Actors’ Theatre
This community-based theatre produces plays on campus and
welcomes students, both as performers and backstage technicians.

WORKBASED LEARNING
APPRENTICESHIP PROGRAMS

Construction Trades
(616) 234-3009

GRCC offers non-credit apprenticeship training for the con-
struction industry that meets the Related Training Instruction
(RTI) requirements of the U.S. Department of Labor, Bureau of
Apprenticeship and Training (BAT), for registered apprenticeship
programs. Employers who have apprenticeship programs registered
with the BAT can send their apprentices to the GRCC/Leslie E.
Tassell M-TEC*® through an established sequence of trade-related
courses or contract with the College to develop a customized
training program.

Most of the Construction Trades programs are accredited
through the National Center for Construction Education and
Research (NCCER)), utilizing curriculum materials based on a
national skill standard that requires both written and performance
testing.

Upon completion of the program, the apprentice will receive a
Certificate of Completion from the BAT, the NCCER, and GRCC.
Apprentices desiring to continue their education by obtaining an
associate’s degree can apply to receive articulated credit for their
Certificate of Completion.

For a complete description of the Construction Trades
apprenticeship program, please visit the College Web site,
www.grcc.edu, then select “Departments/Construction.”

Manufacturing Trades
(616) 234-3660

GRCC offers apprenticeship classes to meet educational require-
ments for apprentices, journeypersons, and employees-in-training.
The Bureau of Apprenticeship and Training, United States
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Department of Labor, and participating employers agree upon the
requirements for apprenticeship. The participating employers set
standards and monitor progress of apprentices. Certificates of
Completion are issued by the United States Department of Labor
to persons who have met their employer’s program requirements.

Cooperative Education
(616) 234-3664

Cooperative Education (Co-op) is a unique educational program
that offers students an opportunity for paid on-the-job training
related to their major field of study. It provides a blend of classroom
theory and practical job experience through periods of on-campus
instruction and supervised off-campus employment.

The program is called Cooperative Education because it results
from ongoing cooperation between area employers and the
College faculty. Through Co-op, students majoring in business,
technology, hospitality, computers, and certain public service cur-
ricula can earn academic credit while gaining valuable work expe-
rience. Full- and part-time students are eligible to participate.

The following guidelines have been established to help
ensure a work experience that is beneficial to the student’s
academic goals:

1. No more than six credit hours may be used toward gradu-

ation requirements.

2. Before enrolling in Co-op, the student must first successfully
complete at least 15 credits in program-specific courses.

3. The student must be actively pursuing a degree at Grand
Rapids Community College, and the Co-op job must be
directly related to the degree.

4. The student should be able to identify specific job responsi-
bilities that will provide experience relevant to the stu-
dent’s occupational program.
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HIGHER EDUCATION LEVELS

Higher Education

HIGHER EDUCATION OVERVIEW

Grand Rapids Community College is authorized to grant cer-
tificates and associate’s degrees. Associate’s degrees are often
referred to as “two-year” degrees. The use of the terms “two-year
college” and “four-year institution” is common. This is not an
indication that degree completion is required in two calendar
years or four but simply that a degree could be earned within
that time frame. In fact, there are generally no time constraints
for completing degree requirements, particularly at the commu-
nity college level. As always, there are some exceptions, usually
in health programs of study and law enforcement.

The most common two-year degree is the Associate in Arts
(AA), which refers to a program of study that includes no less
than 62 semester credits. GRCC also awards several other associ-
ate’s degrees: the Associate in Science (AS), Music (AM),
Nursing (ADN), Business (AB), Applied Arts and Sciences
(AAAS), Associate of Fine Arts in Fine Arts (AFAFA),
Associate of Fine Arts in Photography (AFAP), and General
Studies (AGS). Requirements for each degree are described in
detail on pages 22-26.

The Associate in Arts and the Associate in Science are the
two degrees most often referred to as transfer degrees. These
degrees include a distribution of credits that covers general
education requirements for many four-year colleges and universi-
ties in Michigan. This general education component of the
Associate in Arts and the Associate in Science degrees is called
the MACRAO and consists of 30 credits. The MACRAO is
discussed in detail on page 26.

Courses required for certificate programs, generally 30-32
credits, are often found in their counterpart Associate of Applied
Arts and Sciences degree. The AAAS is designed to prepare stu-
dents for employment. Many of these associate’s degrees also
transfer to particular programs.

Students attending GRCC may choose their course load. To
be considered full-time, a student must be enrolled in 12 or more
credits for the semester. Part-time enrollment would consist of
any number of credits less than 12 in any given semester. The
number of credits in which a student enrolls in influences finan-
cial aid. Some scholarships and insurance carriers may require
full-time enrollment.

GRCC acts as a bridge to the bachelor’s degree. The bache-
lor’s degree acts as the step to graduate work that would lead to
a master’s or doctorate in a particular field.

Help in choosing a major can be found at the Career Resource
Center on the third floor of the Student Center. Individual
appointments are available along with seminars and workshops.
The Career Resource Center offers evaluation opportunities,
seminars, and workshops to help students clarify career decisions.

GRCC College Catalog vs. GRCC Schedule of Classes

GRCC publishes two documents designed to help students
select and enroll in courses: the College Catalog and the Schedule
of Classes. Each includes a section called COURSE DESCRIP-
TIONS. The Schedule of Classes includes information for choos-
ing, enrolling in and attending classes. Following are examples and
explanations of the information.

Example of Course Description:

Bl 122

Human Anatomy
eamesy | and Physiology 2 (3/5) | =

Prerequisite: Grade of "'C" or better in
Bl 121 - Biology 122 is a continuation of
Biology 121. A structural and functional
approach to the human organism with an
empbhasis on the circulatory, lymphatic,
respiratory, digestive, urinary, endocrine,
and reproductive systems. The course
content also includes water, electrolyte
and acid-base balance, and human growth
and development. Three hours lecture, two
hours lab per week in a regular semester.

Course Credit/Contact Hours
The first number represents the
credit hours for the course; the
second number represents the
contact hours for tuition
calculation.

precede the

course description.
Prerequisites must
be taken before reg-
istering for

the class.

Course Description

Example of Course Schedule:
Schedule Legend at
Top of Each Column
Course Number & Title
COURSE NUMBER & TITLI
CODE TYPE CR CH PAYS TIMES INSTRUCTOR, LOCATION ~ START/END =~ ***

BIOLOGY
Bl 122  Human Anatomy and Physiology-2

2661 Lecture 3 5 TTh 09:40-11:10AM Krieger, P SCIE204 09/03-12/19
2662 Lab 0 Th 12:30-02:40PM  Krieger, P SCIE339 09/05-12/19
2663 Lab 0 T 12:30-02:40PM  Krieger, P SCIE339 09/03-12/19

| Times | | Instructor | | Location | | Start/End Dates |

Comments

| Course Code | | Credit/Contact Hours |

CR = Credit Hours CH = Contact Hours *x+ = Comments
Accreditation

If a school is accredited, it has achieved certain standards set
by its accrediting agency. Accreditation assures the public that the
school cares about standards of quality and has worked to achieve
them; it does not mean that the school is perfect in all respects.

There are two kinds of accreditation: institutional and pro-
grammatic. GRCC is institutionally accredited by the Higher
Learning Commission (HLC) of the North Central Association,
which people sometimes refer to as “NCA..” Institutional accred-
itation means that the college as a whole has met the standards
of the HLC.

Programmatic accreditation is more specialized and more spe-
cific. Specialty agencies such as the National League for Nursing
or the American Culinary Federation Accrediting Commission,
for example, establish requirements and standards for their fields.
The program performs a self-study and hosts a site visit by a team
from the specialty agency. A program which has achieved pro-
grammatic accreditation meets national standards for its field.
Sometimes the professional exam or certification for a particular
field requires that the potential professional has graduated from an
accredited program.
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Transfer Information

TRANSFER INFORMATION

In order to verify transfer credits, students are responsible for
contacting the college or university to which they wish to transfer.
Each institution reserves the right to make changes in transfer
requirements without prior notification.

Students who plan to attend another college or university should:
1. Investigate carefully both the entrance and degree require-
ments of the institution to which they plan to transfer.

Michigan college and university catalogs are available for
student use in the Counseling Center and most are online.
2. Discuss transfer requirements with a GRCC counselor.
Confer with college representatives who visit GRCC.
4. Apply for transfer admission well in advance
of the anticipated date of transfer.
5. File a request with the Office of the Registrar for
an official transcript to be mailed to the transfer
institution.
6. Be aware that the transfer institution reserves the right to
recalculate grades and grade point averages.

w

Transferability

Although most colleges and universities accept credits from
other institutions that are accredited, not all courses transfer
everywhere. Since GRCC is institutionally accredited, its credits
are very likely to transfer than otherwise. However, most institu-
tions have certain grade requirements for transfer, and receiving
institutions have the right to reject credits which they don’t rec-
ognize. A college of arts and sciences might not be willing to
transfer a course in a field they don’t have—although some col-
leges will accept “unrecognized” credits as elective credit.
Developmental courses usually do not transfer. The receiving
institution decides if a GRCC course will be considered develop-
mental at that institution. Counselors can help students deter-
mine the transferability
of particular courses.

Do All Colleges Teach the Same Courses
the Same Way?

Most colleges and universities offer some of the same classes;
for example, Freshman Composition, General Psychology, College
Algebra. Often the titles are not the same, but there is a transfer
equivalency—which means the content is similar enough that one
institution will transfer the course from another institution.
However, there is neither standard content nor standard method
of teaching for all colleges. While some states have agreements
that courses at two-year colleges will be the same as those of the
same name or number at four-year colleges, Michigan does not.
Consequently, it’s possible for what appears to be the same course
at two different institutions to cover different material and opin-
ions and to have different styles of teaching. This diversity is one
of the strengths of higher education in the United States.

Students should keep this diversity in mind when considering
where to transfer. Those interested in a particular subject taught
from a particular point of view should check out the department
they are interested in before deciding where to transfer. Psychol-
ogy, for example, might have a behaviorist approach at one
college and a Freudian approach at another.
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GENERAL EDUCATION FOR
TRANSFER STUDENTS

Virtually all colleges and universities require a variety of
courses in English, the humanities, the biological and physical
sciences, and the social sciences. These courses serve to broaden
the intellectual background of the average student regardless of
the specific subject area in which the student may be interested.
The sequence of courses is termed general education.

Typically, four-year colleges and universities have two sets
of requirements: (a) the general education requirements which
all students must fulfill and which are usually taken during the
freshman and sophomore years, and (b) the requirements of a
specialization, commonly known as the major, which are usually
taken during the junior and senior years.

DETERMINING TRANSFER STATUS

Michigan Association of Collegiate Registrars and
Admissions Officers (MACRAO) Agreement

The MACRAO Agreement is a contract between community
colleges and most four-year institutions in Michigan. Fulfilling
the credits in the subject areas required by the MACRAO
agreement will satisfy the general education requirements at
many Michigan colleges and universities. The student’s tran-
script is then marked as having met the MACRAO standards.
Since all schools may have conditions in place with acceptance
of the MACRADO, students are advised to meet with GRCC
counselors for specific advice to help make informed choices.

Keep in mind:

1. Some transfer institutions will accept the MACRAO
Agreement only if it is part of an entire associate’s degree.
Other institutions may honor the MACRAO Agreement
if completed without degree graduation.

2. There may be additional requirements at the chosen transfer
school. Commonly, these requirements are associated with
a junior-level writing course or a course of writing within
the major.

3. Upon admission, some institutions may still require
a competency test in certain areas.

4. Some institutions have specific majors that require
additional courses and tests prior to being admitted into
that major. See a GRCC counselor for more information.

GRCC counselors are the best source of information about
requirements at four-year schools. Many GRCC faculty members
are also familiar with requirements at various schools in their
area of specialty. Meeting with advisors at the four-year colleges
a student is considering will also help in understanding what
additional requirements could be completed at GRCC.

Students are responsible for their academic decisions, so it’s
important that they seek accurate information.

HIGHER EDUCATION LEVELS
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GENERAL EDUCATION
FOR TRANSFERABILITY

This part of the Catalog contains information about the specific
requirements for many four-year colleges and universities in
Michigan. Even though the information has been carefully com-
piled, Grand Rapids Community College cannot guarantee its
accuracy nor assume any responsibility resulting from reliance on
the information herein provided. Because colleges and universities
often change their entrance and graduation requirements in order
to meet changing circumstances, students who intend to transfer
should consult the most current catalogs of those schools.
Therefore, the information provided here should

be construed as a preliminary guide in a student’s transfer-
planning process.

GRAND RAPIDS COMMUNITY COLLEGE
www.grcc.edu

Associate in Arts Degree with MACRAO Group Requirements

For Associate Degree Group Distribution Requirements, see page
24. For MACRAO Agreement requirements, see page 26.

Group | — Humanities:

AR 111 MU 107, 109, 235,
AT 105, 106, 270, 271 236, 237
EN (any 200 level) PL
Foreign Language (except PO 105
Occupational Spanish) SC
HU* TH 248
Group Il — Social Sciences:
AN GE PY
CJ 110, 111, 140, GO SO
235, 236, 237 HS SS
EC PS SwW
Group 111 — Natural Sciences and Mathematics:

(Courses identified as “non-lab™ cannot be used to satisfy
“laboratory science” requirements.)
AS 103, 102 GL
BA 150, 254 (non-lab) MA (any courses except
BI MA 003) (non-lab)
CM (any courses except PC
CM 100 and CM 102) PH
CO 124,127, 225, PY 281 (non-lab)
227 (non-lab) TE 103, 104, 132
GE 132 (non-lab)

* Students are encouraged to verify with the transfer institution that
select courses will meet distribution requirement for that institution.

ALMA COLLEGE
www.alma.edu

(updated 12/03)

Alma College will evaluate all courses, including general edu-
cation, for transferability. Some additional coursework will be
needed to complete Alma’s general education sequence. Specific
information regarding alignment of Alma’s general education
courses with courses from your college can be obtained through
Alma’s Transfer Coordinator, Ruth Majerle, at (616) 365-3074.
Please note that students must earn a “C” or better in courses for
tranfer to Alma College.

AQUINAS COLLEGE
www.aquinas.edu

(UPDATED 12/03)

Every student entering Aquinas College who has completed
an Associate in Arts Degree will have satisfied the general
education requirements except for Theological Foundation.
All students must meet proficiency requirements in English
and Mathematics. Students without the Associate in Arts
Degree should contact Aquinas College Admissions for
General Education requirements.

Transfer Guide information available on the following programs:
Biology
Business administration
Communications
Education: elementary level teacher training, early
childhood minor
English
Liberal arts
Pre-law
Psychology
Social work

CALVIN COLLEGE
www.calvin.edu

(UPDATED 12/03)

Grand Rapids Community College students planning to
transfer to Calvin College should complete as many as possible
of the requirements listed below. A maximum of seventy (70)
credit hours may be transferred to Calvin.

English and Rhetoric in Culture
EN 101 and 102; SC 131
Fine Arts
AT 105, 106 or MU 107, 235, 236, 237, TH 248
Foreign Language
Students will be required to attain an intermediate level of
proficiency in one foreign language (equivalent to that of
the fourth semester of college study)
History
HS 101 or 102
Natural Science and Mathematics
At least four (4) hours each in: biological science
(BI 101, 103 or 117) physical science (CM 103, 104,
PH 125, 126, AS 103, or GL 101, PC 101)
Mathematics (MA 124, 127, 129, 133, 134, or 215)
(The natural science requirement can also be met by a
two-course sequence in biology, chemistry, or physics.)

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005



General Education for Transferability

Literature

EN 261, 262, 281, 282, 233, or 235, 237, 270, 271
Philosophy

PL 201

Physical Education (3 Activity Courses)
Persons in Community

PY 201

Societal Structures in North America

(only one needed)

SO 251, EC 252, PS 110, CJ 110

Transfer Guide information available on the following programs:
Accounting
Business
Computer science
Education: elementary level teacher training
Education: secondary level training
Medical technology
Pre-dental and pre-medical

CENTRAL MICHIGAN UNIVERSITY (UPDATED 12/03)
www.cmich.edu

Central Michigan University participates in the MACRAO
Agreement.

A student may satisfy the University Program General
Education requirement at Central Michigan University with
the MACRAO stamp.

Additional Requirements:
SC 131, 135, 227, 241: 3 semester hours. Can be taken
as one of the humanities. (“C” grade or better.)
MA 107: 4 semester hours. Can be taken as one of the
natural sciences if no other mathematics is required in the
Community College program. (“C” grade or better.)
EN 100 or 101 and 102, English Composition: 6 semester hours
(“C” grade or better.) EN 100 and 102.

Transfer Guide information available on the following programs:
Business administration
Education: elementary level teacher training
Education: secondary level teaching
Education: special education/elementary
Fashion merchandising and design
Medical technology
Music and music education
Public health
Sports medicine

CORNERSTONE UNIVERSITY

Students interested in transferring to Cornerstone University
should contact the Transfer Admissions Counselor at Cornerstone
University, 1001 East Beltline N.E., Grand Rapids, Michigan 49525,
(616) 222-1426.

(12/03)

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005

DAVENPORT UNIVERSITY
www.davenport.edu

Grand Rapids Community College students who plan
to transfer to Davenport University may complete most of their
general education (core curriculum) at Grand Rapids
Community College. If an associate’s degree is achieved at
Grand Rapids Community College, Davenport University will
accept all credits for all courses for which a passing grade has
been attained.

Grand Rapids Community College and Davenport
University agree that any student who has completed an associ-
ate’s degree at Grand Rapids Community College may transfer
credits toward a bachelor’s degree program at Davenport Uni-
versity. The graduation requirements for students who follow
the articulation agreement are expressed as follows:

1. Earn an associate’s degree at Grand Rapids Community College.
2. Earn atotal of a least 120 semester hours toward a bachelor’s
degree including the credits transferred from Grand Rapids

Community College.

3. Select a major at Davenport University which is consistent
with the Grand Rapids Community College degree program.

4. Meet Davenport University residency requirements within
the selected bachelor’s degree program.

Grand Rapids Community College and Davenport University
have partnered to offer a student the opportunity to earn a
Bachelor’s degree through the 3+1 agreement. Earn your
Associate’s degree plus take an additional year of classes at Grand
Rapids Community College before transferring to Davenport
University for your final year. Please contact a Davenport
University Admissions Representative if interested in the 3+1
program anytime prior to scheduling your third year of classes.
Below are a few programs offered at Grand Rapids Community
College that will transfer in under the 3+1 agreement:

Programs
Accounting
Air Conditioning, Refrigeration and Heating Technology
Business Administration
Computer Applications
Computer Information Systems
Applications Software
Local Area Network
MIS Programming
Fashion Merchandising
Legal Office Administration
Legal Studies
Management and Supervision
Marketing
Multimedia Technology
Tooling and Manufacturing Technology

Please contact a Davenport University Admissions Represent-
ative to discuss the curriculum and other programs that will work
under the 3+1 agreement. For more information, please call
(616) 732-1200.

HIGHER EDUCATION LEVELS
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EASTERN MICHIGAN UNIVERSITY (UPDATED 12/03)
www.emich.edu

Students who have been certified by Grand Rapids
Community College as having satisfied the general education
requirements of the MACRAO Agreement and have earned a
grade of “C” or better in each required course will be required
to fulfill only the four additional courses now part of Eastern
Michigan University’s basic studies requirements: an advanced
writing or speaking course or a foreign language composition
course; a mathematics course (unless waived by ACT scores);

a computer literacy course; and a cross-cultural/ international
studies course, all from the approved list (EMU Basic Studies in
EMU Catalog). This agreement applies only to basic studies and
does not exempt the GRCC student from meeting all curriculum
and graduation requirements.

Transfer Guide information available on the following programs:
Business administration
Education: elementary level teacher training
Education: secondary level training
Education: special education/elementary

FERRIS STATE UNIVERSITY (UPDATED 12/02)
www.ferris.edu

The groupings listed below represent the recommended
minimum general and liberal studies requirements for all
baccalaureate degree programs.

Communication Competence . ................. 12
EN 100 or 101
EN 102
SC 131 or SC 135 or SC 227
Upper-level requirement—to be completed at FSU

Quantitative SKills .. ....................... 3-4
MA 107 or higher (or proficiency)
Scientific Understanding .. .................... 7

Must complete at least one lab science
Select any science course from the following subject
areas and/or courses: Astronomy, Biology, Chemistry,
GE 132, 210, Physical Science, Physics
Cultural Enrichment . ........................ 9

Must complete a minimum of 3 courses in at least
2 different subject areas

= One course must be at 200-level or higher

= No more than 5 semester credit hours in Music or

Theatre activities

= Complete one course from the following subject
areas and/or courses: Anthropology, Economics,
GE 135, 210, Political Science, Psychology, Sociology,
Social Science

= Complete one upper-level course from the following
list or can be completed at FSU: PS 200, 201;
PY 233, 234, 251; SO 260, 261, 262

Global Consciousness . ..............ccovv.... 1+

Must complete at least one course from the following list:
AN 210; BA 288; EN 235. 237; FR 101, 102, 231, 232;
GE 135, 210; GR 101, 102, 231, 232; HS 102, 205. 290;
MU 107; PS 201, 202; SO 270; SP 101, 102, 231, 232

Race, Ethnicity, and/or Gender (REG) .......... 1+

Must complete at least one course from the following list:
AN 201, 210; EN 271; GE 135, 210; PS 101, 110, 200,
201, 202; PY 201, 232, 233, 234, 251; SO 251, 254, 260,
261, 262, 270

Transfer Guide information available on the following programs:

Biotechnology-BR

Business administration-BR

Computer information systems-BR

Construction management-BR

Criminal justice-BR

Culinary arts-BR

Education: elementary level teacher training-GR
Education: secondary level training-BR
Engineering: manufacturing engineering technology-GR
Engineering: product design technology-GR
Engineering: quality engineering technology-GR
Health care systems administration-GR

Health management-GR

Hotel management-BR

Manufacturing engineering technology-GR
Medical records technology-BR

Medical technology-BR

Music merchandising-BR

Nursing-BR

Optometry-BR

Pharmacy-BR

Plastics-BR

Surveying engineering-BR

GRAND VALLEY STATE UNIVERSITY (UPDATED 12/03)
www.gvsu.edu

Concurrent Enrollment Agreement: GRCC has established

Select any course from the following subject areas a concurrent enrollment agreement with Grand Valley Sate

and/or courses: Art, Art History, EN 247, 248, Foreign University (GVSU) so Fhat students of both institutiqns (;an
Language, History, Literature, Music, PO 104, SC 241, make full use of the variety of courses offered at both |nst|tL_J-
TH 240, Theatre, and any Humanities course except Ferris tions. Through this agreement, students have more scheduling
HUMN 217 options, more choice of course locations, and many more courses
Social AWAreNESS . . . v oo oo 9 available. Students may take courses at both institutions simul-

Must complete a minimum of 3 courses in at least 2 taneously or alternate enroliment between them.
different subject areas It is strongly recommended that students see the GRCC
= Complete one Foundation course from the following Counseling Center for a list of courses that will fulfill World
list: AN 201, 210; EC 251, 252; GE 135, 210; PS 101, Perspectives and U.S. Diversity electives.
110: PY 201: SO 251. 254 Students are encouraged to complete the MACRAO agree-

ment prior to transfer.
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GVSU undergraduate degree requirements include
mathematics competence at the level of GRCC Mathematics
107. Students planning to transfer to GVSU should therefore
include that course in their GRCC course work.

Transfer Guide information available on the following programs:

Advertising/Public Relations
Anthropology

Art and Design

Athletic training

Biology

Broadcasting

Business administration
Chemistry

Communications

Computer information systems
Computer science

Criminal justice

Economics

Education: elementary level teacher training
Education: physical education
Education: secondary level training
Education: social studies
Engineering

English

Film and video

Health science

History

International relations
Journalism

Liberal arts

Mathematics

Music

Natural resource management
Nursing

Nursing/R.N. to B.S.N.
Occupational safety and health
Occupational therapy
Philosophy

Photography

Physical therapy

Physician assistant

Physics

Political science

Pre-dental and pre-medical
Psychology

Public administration

Social work

Theater

Therapeutic recreation

GRAND RAPIDS COMMUNITY COLLEGE CATALOG / 2004-2005

HISTORICALLY BLACK COLLEGES & UNIVERSITIES (HBcu)
HISTORICALLY HISPANIC SERVING INSTITUTIONS (Hsiy
(UPDATED 12/03)

Students who are interested in completing their associate’s
degree at Grand Rapids Community College and then transferring
to a historically Hispanic Serving Institution or a predominantly
and Historically Black College or University should contact the
GRCC Counseling Center in Room 327 of the Student Center
for assistance. When a student has chosen his/her prospective
institution, the Counseling Center will facilitate a transfer plan
to determine what courses are required for transfer. The Counseling
Center has identified Web sites and has collected catalogs, applica-
tions, scholastic and financial aid information for some schools.
Additionally, students may visit selected colleges (HIS and HBCU)
Web sites through http://www.grcc.edu/?transferschools.

KETTERING UNIVERSITY (UPDATED 12/03)

Transfer credit is granted for courses at Kettering University.
Please visit the Counseling Center for specific transfer program
information re: Applied Physics, Applied Math, Environmental
Chemistry and Computer Science.

Transfer Guide information available on the following programs:
Engineering
Management
Applied physics

LAKE SUPERIOR STATE UNIVERSITY (UPDATED 12/03)
www.Issu.edu

To transfer to LSSU a student must have a minimum GPA
of 2.0. Transfer credit is granted for courses similar in length, con-
tent and course prerequisites to Lake Superior State University
offerings. Courses which are dissimilar but with university-level
content will transfer as general elective credit. LSSU will accept
any course meeting the above criteria for which a “C-" or better
was earned. Also, there is no limit on the number of credits a stu-
dent may transfer to LSSU; however, at least 32 of the final 40
credits and at least fifty percent of the departmental required
300/400 level credits must be earned at LSSU. A minimum mathe-
matics competency for graduation at LSSU can be met by complet-
ing MA 107 or MA 124. LSSU is a signatory to the MACRAO
Agreement. Students are encouraged to check the LSSU catalog
for departmental requirements that may be taken at GRCC.

English and Speech
EN 100 or 101 and EN 249 (or EN 102 and BA 102),
SC 131

Humanities
A maximum of four (4) semester credits per discipline
or total in foreign languages (2nd year) allowed to count for
this requirement:
Art-AT 270 (or 106 and 271)
Foreign Languages—FR 231 and 232, GR 231 and 232,
SP 231, 232
Music-MU 109, 191, 194, 195, 196, 235, 236,

(Do NOT take MU 107, 108, 237)
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Philosophy—PL 201, 202, 205, 207, 291, 292, 293,
298, 299
Theater—TH 248
Other-AT 105, HU 270, 273, 298, 299
(Do NOT take HU 280)
Social Science
Any combination of courses with credit totaling
at least eight (8) semester hours:
Economics-EC 251, 252, (Do NOT take EC 298, 299)
Geography-GE 132, 135, 140, 210, 253, 298, 299
History—HS 101, 102, 241, 242, 249, 250, 260, 290, 295,
298, 299
Political Science-PS 110, 202, 298, 299
Psychology—PY 201, 203, 231, 232, 233, 234, 251, 281, 298,
299, (Do NOT take PY 101, 106)
Sociology-AN 201, 205, 210, CJ 111, 245, CD 116,
SO 205, 251, 254, 261, 262, 270, 291, 295, 298, 299
Social Science-SS 115, 220, 291, 292, 293,
(Do NOT take SS120)
Natural Science
At least one (1) course from each of the following
two (2) categories:
Life sciences—BI 101, 103, 104, 117, 121, 122, 127, 130, 207,
291, 298, 299, (Do NOT take Bl 120, 125, 232)
Physical sciences—AS 103, CM 101, 103, 104, 113, 114, 210,
231, 241, 266, 267, 298, 299, GL 101, 104, 298, 299,
PC 101, 141, 151, 298, 299, PH 115, 125, 126, 146, 245,
246, 247, 248, 298, 299, (Do NOT take CM 100)
Math Competency
MA 107, 124

Transfer Guide information available on the following programs:
Computer and Mathematical science
Fisheries and wildlife
Geology

MICHIGAN STATE UNIVERSITY
www.msu.edu

(UPDATED 12/03)

To be considered for admission to MSU:
1. Math — Complete one of the following: MA 107,
MA 110, MA 129, MA 131, MA 133
2. ATL — Complete EN 100 and EN 102 OR EN 101
and EN 102
Additional courses that can be taken at GRCC:
Integrative Studies (1S):
http://admissions.msu.edu/Integrative_Studies_Requirements.asp

1. Arts and Humanities (IAH). ................. 6-8
Choose HS 249 or HS 250
Chose one course from the following: AT 105, 106, 195,
208, 270, 271; EN 233, 235, 237, 242, 246, 249, 261, 262,
270, 271, 281, 282; HS 101, 102, 201, 240, 241, 242, 249,
250, 260, 267, 290, 295; HU 240, 270, 274, 280; PL 201,
202, 205; MU 107

2. Integrative Social and Behavioral Sciences (ISS) . .. 3-4
Choose one course from the following: AN 201, 205,
210, 280; CD 120; EC 251, 252, 283; PL 209; PS 110,
200, 201, 202, 215; PY 201, 203, 231, 232, 233, 234;
SO 251, 260, 270, 295; SS 120

3. Biological and Physical Sciences (ISB) and (ISP) ....8
(2 Lab credits from either ISB or ISP)
Choose at least one class from the following: Bl 101,
103, 104, 117, 121, 122, 152, 201, 202, 203, 204, 207,
215, 232, 289
Choose at least one class from the following: AS 102,
103; CM 101, 103, 104, 109, 113, 114, 210, 231, 236,
237, 238, 239; GL 101, 104, 105; PC 101, 111, 141, 151;
PH 115, 115, 125, 126, 245, 246

Limited Enrollment Majors:
http://admissions.msu.edu/03_Transfer_Guides.asp
In addition to the Integrative Studies requirements, students
applying to transfer in any of the following majors (listed
alphabetically by College) must meet specific requirements
listed in the major transfer guides that follow:
1. College of Agriculture and Natural Resources
= Building and Construction Management
= Packaging
2. College of Business
= Hospitality Business
= Business Transfer Guide includes courses for:
-Accounting
-Finance
-General Business Administration/Pre-Law
-General Management
-Human Resource Management
-Marketing
-Supply Chain Management
3. College of Communication Arts and Sciences
= Advertising
4. College of Education
= Teacher Education
5. College of Engineering
= Engineering (for al Engineering majors)
6. College of Nursing
= Nursing/Pre-Nursing
7. School of Social Work
= Social Work
8. College of Veterinary Medicine
= \Veterinary Technology

= All other majors: Check the specific major in the GRCC
curriculum guide supplement.
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Transfer Guide information available on the following programs: Physical Education . ............ ... ... .. .. ... 3
Art Science and Mathematics
Audiology and speech science Since the science and mathematics courses vary from curricu-
Business administration lum to curriculum, students should consult the Michigan Tech
Criminal justice recommended transfer guidelines for specific requirements.
Education: elementary level teacher training Approximately 15-45 credits will be required in science,
Education: kinesiology teacher certification mathematics, or engineering.

Education: secondary level training
Fisheries and wildlife

Human ecology

Medical technology

Notes:

1. Michigan Technological University has attached provisos to
the MACRAO agreement. Therefore, the transfer guidelines
provided by MTU do not necessarily complete MACRAO

gaucrlzig?ng requirements and/or degree requirements for Grand Rapids

Pre-medical Community College.

Pre-veterinary science 2. Itis not required that student complete all recommended

Social work courses prior to enrolling at Michigan Tech. There are no
minimum or maximum credits restrictions in effect for trans-

MICHIGAN TECHNOLOGICAL (UPDATED 12/02) fer students. Ther_e_is a residency _requirement of one year for

UNIVERSITY all students. Qualified students will be accepted anytime they

choose to apply regardless of the number of courses complet-

www.mtu.edu ed, provided openings exist in the requested program.

Transfer credit is granted for all courses in which grades of 3. Upon acceptance to Michigan Technical University,
“C” or better are earned, provided the courses are similar in counseling and additional information services are
length, content, and course prerequisites to the Michigan Tech available to help ease the student’s transition to the
offering. Recommended programs for students planning to trans- University’s academic program. Students desiring additional
fer to specific Michigan Tech curriculums are available in the information may contact the admissions office at MTU.

R nselin nter or from the University.
GRCC Counseling Center or fro e University Transfer Guide information available on the following programs:

English . ... ... .. . . 6 go”.‘p“tef science
English 100 and 102 or English 101 and 102 an'”ee””g
Government or Economics ............ ... ... . ... .. 3 orestry

Political Science 110 or Economics 251 or 252

Approved humanities electives must be selected from: NORTHERN MICHIGAN UNIVERSITY (uppATED 12/03)

AT 105, 106, 205, 270, 270; EN 233, 235, 237, 242, www.nmu.edu

261, 262, 270, 271, 275, 291, 292; HU 270, 273, 280; Students who are undecided about which major to pursue are

MU 107, 109, 235, 236, 237; PL 201, 202, 205, 207; encouraged to complete NMU's Liberal Studies Program require-

PY 201, 203, 231; TH 249. ment. The Liberal Studies Program comprises 30 to 40 semester
Approved social studies electives (6 credits) must be selected from: [ credit hours, which are distributed among six divisions. These are

AN 201, 205, 210; BI 114; CJ 111, 115; GE 132, 135, 140; the general education requirements for all baccalaureate degrees

HS 101, 102, 201, 205, 241, 242, 249, 250, 260, 290, 295; at Northern Michigan University.

PS 102, 201, 202, 210, 215, 220; SO 251, 254, 261, 265, 270, Some degree programs at NMU require specific Liberal

295. Studies courses. These courses are listed in the degree require-
One class from one of the following area: ments for each major in the university’s bulletin. Students who

European or World history, Western Civilization or have not completed these courses at their previous institution(s)

Anthropology . ... 3 may be required to complete them at NMU even if they have
Approved humanities electives (6 credits) must be selected from: completed the Liberal Studies Program requirements.

AN 210, 280; AT 105, 106, 203, 204, 205, 206, 207, 208, Courses used to fulfill Liberal Studies Program requirement

210, 215, 220, 230, 231; EN 233, 235, 237, 242, 247, 248, may also be used to fulfill individual major/minor requirements.

250, 252, 261, 262, 270, 271, 291, 292; FR, 101, 102, 231,

232; HS 101, 102, 241, 242, 249, 250, 260, 290; HU 270, Division | - Communication .. .................... 6-8

273, 280; JR 251, 252, 254: MU 101, 102, 107, 109, 190, Select two courses: EN 100 or 101; and EN 102 (Note:

191, 192, 194, 195, 196, 236, 237, 239, 240, 263, 294: Students must complete the freshman English course with

PL 201, 202, 205, 206, 207, 209: PO 103, 104, 105 a grade of “C-" or better; Education majors must have a “C”

PY 201, 203, 232; SC 131, 135, 235; SO 260; SP 101. 102, or better.)

231, 232; TH 243, 245, 247, 248, 249, 255

Approved social studies electives (6 credits)

must be selected from:
EC 251, 252; GL 104, 105; PS 110, 200, 201, 202, 215,
SO 251, 254, 261, 262, 265, 20.
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Division Il - Humanities. . . ...................... 6-8
Select two courses (Courses in bold fulfill 300-level
requirement): EN 242, EN 261, EN 262, EN291, EN 292,
HS 101/102, HU 270, HU, 273, HU 280, PL 201, PL 205,
SC 241

Division 111 - Science/Mathematics . ................ 6-8
Select two courses (Must include one course with a laborato-
ry): AS 102, AS 103, Bl 101, BI 103, Bl 104, Bl 114, Bl 117,
CM 101, CM 103, CM, 104, CM, 113, CM 114, CM 210,
GE 132, GL 101, MA 108, MA 110, MA 127, MA 131,

MA 133, PH 115, PH 125, PH 126, PH 245, or PH 246
Division IV - Social Sciences . .................... 6-8
Select two courses (Courses in bold fulfill World Cultures
requirement): AN 201, AN 210, GE 135, HS 249,

HS 250, PS 110, PY 201, SO 251, or SO 254

Division V - Formal Communication Studies ......... 3-4
Select one course: BA 254, CO 101, CO 151/153/161,

FR 101, FR 102, FR 231, FR 232, GR 101, GR 102, GR 231,
GR232, MA 215, PL 202, SP 101, SP 102, SP231, or SP 232

Division VI - Visual and Performing Arts ........... 3-4
Select one course: AT 105, AT 106, MU 107, MU 109,
or TH 248

Other Graduation Requirements:

1. Heath Promotion: Complete WE 165 and a WER activity
course.

2. Student must pass NMU’s Writing Proficiency Examination
(taken at NMU after Division | is completed).

Transfer Guide information available on the following programs:
Art and Design
Business administration
Conservation
Criminal justice
Education: elementary level teacher training

SPRING ARBOR UNIVERSITY
www.arbor.edu

(UPDATED 12/03)

Students must earn a grade of “C” or better for a course to
transfer to Spring Arbor University. Grand Rapids Community
College students who plan to transfer to Spring Arbor University
will have met the general education requirements of Spring
Arbor University if the student completes the MACRAO
Agreement prior to transfer.

Note: There are programs at Spring Arbor University, which
build upon the associate’s degree. For specific informa-
tion regarding these programs, or agreements between
GRCC and Spring Arbor University visit the GRCC
Counseling Center.

UNIVERSITY OF DETROIT MERCY

www.udmercy.edu

Grand Rapids Community College students who plan to
complete their bachelor’s degree at University of Detroit Mercy
(UDM) may complete the majority of their core curriculum
requirements at GRCC. A student can transfer up to 63 credits
from GRCC.

For more information, contact an Admissions Counselor at
(313) 993-6031.

(UPDATED 12/00)

Transfer Guide information available on the following programs:
Architecture
Engineering

UNIVERSITY OF MICHIGAN (UPDATED 12/02)
College of Literature, Science and the Arts
www.umich.edu

The curriculum is currently under revision. Please visit the
University of Michigan Web site for more details.

WAYNE STATE UNIVERSITY
www.wayne.edu

(UPDATED 12/02)

Transfer Admission

1. Transfer students are considered for admission if they meet
the following minimum conditions:

a. Completion of at least one semester of college work
(12 transferable semester credits or 18 quarter credits)
at an accredited college institution with a cumulative
“C” average (2.00).

b. Students who have attended unaccredited institutions
should consult with the admissions counselor to determine
admissibility.

c. For those students who have completed fewer than 12
transferable academic credit hours with a “C” average at
another institution, the high school record will be used as
an additional factor in determining the admissibility.

2. If an applicant has at least a 2.0 grade point average from both
high school and college but lacks the completion of twelve
hours of transferable credit, he/she may elect to take either the
Scholastic Aptitude Test (SAT) or the American College Test
(ACT). A minimum aggregate score on the SAT of at least
970 or a composite score on the ACT of at least 21 is required.
Examination scores are not to be construed as an adequate sub-
stitute for good achievement in course work.

Transfer of Undergraduate Credits

Wayne State University policy governing transfer credit from
all accredited institutions of higher education will be applied equal-
ly to students transferring from community colleges and from bac-
calaureate-granting colleges and universities. With the exception
of a credit-hour acceptance limit on non-baccalaureate-granting
institutions (which basically have programs whose extent is not
designed to replicate more than the first two years of traditional
baccalaureate institutions), transfer credit policy will apply equally
to all transfer students regardless of whether or not such students
have completed requirements for a two- or four-year college degree.
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General Education for Transferability

General Rules Concerning Transfer of Credit: Wayne State
University will accept equivalent academic credit from accredited
baccalaureate-granting institutions and up to 64 semester credit
hours from accredited institutions which offer associate’s degrees.
Credits accepted for transfer must be for courses for which a course
equivalence exists or which have been determined to be of a tradi-
tional academic nature.

Transfer of Course Work Graded “D”: Wayne State University
will accept for transfer credit course work carrying the grade of “D”
provided the cumulative grade point average earned by the transfer
student meets admission standards. (Acceptance of transfer credit
carrying the grade of “D” in fulfillment of major program require-
ments will follow the current policy governing acceptance of “D”
grade credits earned by native students.) No transfer grades apply
in computing Wayne State grade point averages.

Transfer Guide information available on the following programs:
Mortuary science
Occupational therapy
Physical therapy
Social work

WESTERN MICHIGAN UNIVERSITY (UPDATED 12/03)
www.wmich.edu

1. The Western Michigan University (WMU) General Education
Program requires a minimum of 37 semester hours not counting
the baccalaureate-level writing course proficiency.

2. To complete the freshman-sophomore requirements, transfer
students from GRCC must present transcripts that indicate a
“MACRAO Agreement Satisfied” or have completed 29-31
hours from the GRCC courses listed below.

3. No more than two courses from one department may be used to
satisfy distribution requirements.

4. Proficiencies #1 and #3 (college-level writing and
mathematics/quantitative reasoning) must be satisfied before the
student may register for 300 and higher level WMU courses.

5. After transferring, students fulfilling #2 above will need only
to complete the junior-senior requirement of two (2) 300-400
level courses (6-8 hours) in the distribution areas and profi-
ciency #2 at WMU.

6. See the current WMU Undergraduate Catalog for a detailed
explanation of this program.

DISTRIBUTION-One course required from each area, including
two at WMU (see #5 above):
Area I: Fine Arts (3-4 hours minimum)
AT 105, 106, 270, 271; EN 233, 235, 237;
HU 270, 273; MU 107, 109, 235, 236, 237; TH 248
Area II: Humanities (3-4 hours minimum)
EN 250, 252, 261, 262, 281, 282; HS 101, 102; HU 240, 280;
PL 201, 205, 207, 209
Area Ill: The U.S.: Cultures and Issues (3-4 hours minimum)
AN 280; EN 270, 271; HS 249, 250; PS 110; SO 260
Area IV: Other Cultures and Civilizations (3-4 hours minimum)
AN 210; HS 102 (unless used in Area Il); PS 215
Area V: Social and Behavioral Sciences (3-4 hours minimum)
AN 205; BA 103; EC 251, 252, 283; GE 135, 140;
HS 241, 242, 260, 290, 295; PS 202; PY 201; SO 251, 254;
SS 115, 120, 220
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Area VI: Natural Sciences with Lab (4-5 hours minimum)
AS 103; Bl 101, 103, 104; CM 101, 103, 109, 113;
GL 101; PC 101, 111; PH 101, 115, 125, 245

Area VII: Natural Science and Technology:
Applications and Implications (3-4 hours minimum)
AN 201, JR 254, PL 206

Area VIII: Health and Well-Being (2 hours minimum)
Bl 125

PROFICIENCIES-Required minimums noted:

1. College-level writing course (one course): EN 100, 101, 102,
249; BA 102

2. Baccalaureate-level writing course: Will be done at WMU

3. College-level mathematics or quantitative reasoning course
(one course): MA 108, 110, 124, 127, 129, 131, 133, 210, 215;
PY 281

4. Advanced proficiency course in one of these seven areas
(minimum hours noted):
a. Advanced writing (3-4 hours): EN 243, 244, 246
b. Mathematics/quantitative reasoning (3-4 hours): MA 129,

133, 211; BA 254

Critical thinking (3-4 hours): PL 202

. Oral communication (3-4 hours): SC 131, 135

American Sign Language (3-4 hours): SC 171, 172

Computer programming and applications (3—4 hours):

CO 116, 117, 124, 127, 129, 224, 225

g. Advanced foreign language proficiency to at least 2nd
semester college-level (6-8 hours): FR 101, 102, 231, 232;
GR 101, 102, 231, 232; SP 101, 102, 231, 232

~ o a0

Computer Literacy Requirement
GRCC students may fulfill this WMU requirement in one
of three ways:
1. Successfully complete CO 110 at GRCC.
2. Enroll in a WMU program that fulfills this requirement.
3. Prove competency through WMU computer literacy exam.

Articulation in Occupational Education . .
Grand Rapids Community College has entered into an articu-

lation agreement with Western Michigan University under which
degreed graduates of many GRCC occupational programs will trans-
fer smoothly into baccalaureate programs at WMU. For further
information, visit the Counseling Center.

WMU offers the opportunity to GRCC students who have
completed certain occupational programs to be certified as career
and technical teachers. For more information, call WMU at
(269) 387-4578.

Foreign Language

All students who enter Western Michigan University under the
Fall 1993 WMU Catalog or subsequent catalogs and who will gradu-
ate from the College of Arts and Sciences must complete the
College foreign language requirement by completing two semesters
of college-level study of the following GRCC courses: FR 101, 102;
or GR 101, 102; or SP 101, 102 with a passing grade; OR attaining
an appropriate score on WMU's foreign language proficiency exami-
nation (students seeking to satisfy this provision should contact
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WMU's Department of Languages and Linguistics to arrange for
testing); OR having completed two years of a foreign language in
high school with a grade of “B” or better in the final semester.

Transfer Guide information available on the following programs:
Art
Business administration
Communications
Criminal justice
Dietetics
Education: elementary level teacher training
Education: elementary/music
Education: secondary level education
Engineering
Environmental studies
Family studies
Fashion merchandising
Food and service administration
Liberal education curriculum
Music and music education
Music major music therapy
Occupational therapy
Pre-dental and pre-medical
Social work
Textiles and apparel studies
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